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COMMONWEALTH of VIRGINIA 
Department of Education
DATE: October 16, 2025
TO: Directors, Supervisors, and Contact Persons Addressed
FROM: Sara Bennett, MS, RDN, SNS
SUBJECT: On-Site Accountability Reviews for SBP and NSLP — Complete before February 1, 2026
As specified in 7CFR 210.8(a)(1) before February 1 every year, each school division with more than one school, including RCCIs, must perform at least one on-site review (accountability review) of the meal counting and claiming system and readily observable general areas of review identified under 7 CFR 210.18(h). These accountability reviews must be conducted annually for each school operating NSLP and 50% of schools operating SBP under its jurisdiction. 
Staff conducting accountability reviews should be appropriately trained and have working knowledge of school nutrition program rules and regulations. Additionally, the reviewer should not be a staff member at the reviewed school.
Conducting Accountability Reviews
An accountability review form is available in SNPWeb Download Forms to assist SFAs in conducting the reviews. Each on-site review must ensure the school’s claim for reimbursement is based on the counting and claiming system, as implemented, and yields the actual number of reimbursable free, reduced-price, and paid meals, respectively, served for each day of operation. 
If the review discloses problems with a school’s meal counting and claiming procedures or general review areas, the SFA must ensure that the school implements corrective action, and within 45 days of the review, conduct a follow-up on-site review to determine that the corrective action resolved the problems. 
The SFA must keep the completed checklist and documentation of any corrective action taken to be reviewed during the SFA’s Federal Programs Administrative Review.
For More Information
For more information, contact your assigned SNP regional specialist or the SNPPolicy mailbox at SNPPolicy@doe.virginia.gov. 
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