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Section I: Introduction

Toolkit Purpose

The Virginia Dual Enrollment Advising Toolkit for Transfer Courses is designed to support educators,
counselors, school and division leaders, and college partners in the intentional planning and
implementation of dual enrollment (DE) opportunities across Virginia.

This toolkit brings together policy guidance, planning tools, and student-facing resources to promote
equitable access, credit applicability, and meaningful academic and career alignment. Its ultimate goal
is to ensure that dual enrollment empowers students to pursue postsecondary education with purpose,
confidence, and a strong foundation for success.

Toolkit Structure and How to Use It

This toolkit is organized by audience to meet the needs of educators and stakeholders at every level:

e Section lI: Building-Level Educators and Staff

Implementation guidance, scheduling, advising, and student support
e Section lll: Student-Facing Advising Resources

Planning tools, worksheets, and student-friendly content for informed decision-making
e Section IV: Division-Level Administrators

Policy, funding, equity, and program strategy

Users are encouraged to:

e Adaptand customize tools for local context.

e Collaborate across K-12 and college teams.

e Share resources with students and families during advising sessions, course registration, and
college/career planning activities.

Overview of Dual Enrollment in Virginia

Dual enrollment (DE) allows high school students to take college-level courses for both high school and
college credit. DE is a powerful strategy to improve college access, affordability, and attainment. In
Virginia, DE courses are primarily offered through partnerships with community colleges and Richard
Bland College. DE courses are most often offered at the high schools, but are sometimes at a college,
virtually, or at off-site location. DE courses can be transfer courses (those designed to apply to an
associate of science or associate of arts at the community college and to a bachelor’s degree at a four-
year college or university) or career and technical education (CTE) courses within certificate and applied
associate degree programs. This advising toolkit focuses on transfer courses—courses designed to
apply to a bachelor’s degree program.

Transfer and Advising Basics:

All staff supporting dual enrollment play a critical role in ensuring students not only access DE
opportunities but also make informed, strategic choices that support degree completion and financial
aid eligibility. Below are the core concepts all educators should understand and integrate into their
advising, scheduling, and planning conversations.
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Transferability vs. Applicability

e Transferability means a college accepts the credit.
e Applicability means that credit counts toward a student’s degree or major.

Educators should emphasize the importance of choosing DE courses that do both. Tools like the Transfer
Virginia Portal are essential for verifying course transferability and applicability.

DE Pathways and Credential Options

Virginia offers DE pathways, through our 2-year colleges, that improve transfer consistency:

e Passport (16 credits): Basic general education block

e UCGS (31-37 credits): Broader general education certificate; credits may vary based on student
course selection.

e Associate Degrees: Valuable when aligned with a student’s intended major, but credits may not all
apply without proper planning

Staff should help students select courses intentionally—especially when pursuing an associate degree—
to prevent credit loss or duplication at the four-year level.

Financial Aid Implications

All DE credits count toward federal aid limits—even those taken during high school or not paid with aid:

e Students must complete 67% of attempted credits.
e Aidis capped at 150% of program length (e.g., 90 credits for an associate degree).
e Excess ornon-applicable credits can disqualify students from aid before degree completion.

While DE is often free or low-cost in high school, the college credits earned still count toward federal aid
eligibility when students get to college.

Staff should guide students toward DE courses that meet both general education and major-specific
requirements to avoid unnecessary credit accumulation.

Course Selection and Equity of Access

o Notall DE creditis equally valuable. Help students select courses that advance them toward a
selected credential—not just fill a schedule.

e Support expanding access for students underrepresented in Dual Enrollment with early advising,
clear options, and proactive outreach.

e Use updated course pairing guides and local program maps to ensure offerings align with degree
pathways.

Support Beyond Enrollment

e Successin DEisn’tjust about access—it’s about preparation and support. Schools should
ensure:
o Students are academically ready and know where to get help.
= Example: Help students activate their college portal accounts, connect with writing
centers or math labs, and understand how to contact professors.

DE Advising Toolkit (2025-2026) 6 of 31


https://www.transfervirginia.org/
https://www.transfervirginia.org/

o Systems are in place for tutoring, advising, and progress monitoring.
= Example: Assign a DE point person to check midterm grades, provide academic
alerts, and coordinate with support staff (e.g. school counselors, EL teachers, or
SPED case managers).

Section ll: For Building-Level Educators and Administrators

This section supports principals, counselors, DE teachers, college navigators, and other building-based
staff in implementing and expanding dual enrollment access and success at the school level.

Roles and Responsibilities

Dual enrollment access and success require coordination across multiple stakeholders within the
school. Below are common roles and responsibilities:

Role

Responsibilities

Principal

Establish a school-wide vision for DE access and rigor.

Ensure Memoranda of Understanding (MOU) with partner colleges are
current and signed before dual enrollment courses begin.

Ensure DE courses are scheduled and staffed appropriately.

Monitor access and participation data.

Support credentialing and training for DE faculty.

Communicate DE expectations and opportunities to ALL families.

School Counselor

Advise students on DE eligibility, academic readiness, and course
planning.

Coordinate enrollment paperwork for admissions and course
registrations, and transcript processing.

Align DE course plans with graduation and postsecondary goals.

Collaborate and communicate with families and partner colleges.

Track DE credit accumulation and potential future financial aid impacts.

College Advisor/Career
Coach

Support student career exploration and postsecondary planning.

Connect students with the Transfer Virginia portal tools.

Deliver workshops and guidance related to transfer pathways.

Help students explore Passport/UCGS programs.

Dual Enrollment Teachers

Deliver college-level instruction per partner college standards.

Ensure alignment with syllabi, assessments, and grading policies.

Communicate with college faculty and school leadership.

Monitor student progress and help students access academic support or
interventions as needed.

Students

Take initiative in course selection and understand how DE aligns with
goals.

Engage in college-level expectations and responsibilities.

Maintain strong academic performance.

Use advising, tutoring, and academic support services as needed.

Parents and Guardians

Understand the academic and financial expectations of DE.

DE Advising Toolkit (2025-2026)
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Support students in decision-making, scheduling, and course
completion.

Ask questions and stay informed through counselor or school outreach.

Encourage long-term planning and goal-setting with the Transfer Virginia
portal.

Course Planning and Scheduling

Effective implementation of dual enrollment requires intentional course planning and collaboration
across high school and college teams. The goalis to expand access, ensure academic rigor, and align
courses with student pathways that support degree attainment, transfer, and credentialing.

Work with partner colleges early to determine approved DE courses and credentialed faculty.
Integrate DE courses into the master schedule, avoid schedule conflicts with graduation
requirements, and ensure all students—including those with IEPs/504s, ELL supports, or
extracurricular obligations—can participate.

Offer a range of DE courses across disciplines, prioritizing options that align with Passport and
UCGS pathways.

Consider flexible delivery formats (e.g., online, hybrid, or college campus-based options) when
appropriate.

Ensure student schedules allow sufficient time and support for success in DE courses.

Build collaboration among school counselors, case managers, EL staff, and DE liaisons during
student placement. Embed time to discuss DE course fit and long-term degree planning.
Provide access to tutoring, advising, technology, and other wraparound supports to help DE
students manage the increased rigor and expectations of college-level coursework.

Dual Enrollment Delivery Models

Dual enrollment (DE) can be delivered in different ways depending on the local division’s staffing,

facilities, and partnerships. While course content and credit expectations remain consistent, the format

may vary.

Common Delivery Models Include:

High school-based instruction: A credentialed high school teacher delivers the DE course on-site
during the school day.

College-based instruction: Students take the DE course on a partner college campus (community
college or four-year institution).

Virtual/online instruction: DE courses are delivered synchronously or asynchronously by college
faculty using online platforms.

Specialty programs or offsite academies: DE is embedded within a regional governor’s school,
career and technical center, or early college program.

Divisions are encouraged to clearly communicate with students and families about how DE will be

delivered locally and ensure equity in access across formats.
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Delivery Model

Pros

Cons/
Considerations

Capacity Needed

Best Fit For

High School-Based

Familiar setting for
students

Requires faculty to
meet college

Teachers with
master’s degree

Schools with
credentialed

College-Based
Instruction (on
campus, in person)

Access to labs,
facilities, faculty

stics may limit
access

Less flexibility in

with local college

Transportation
plan or nearby

Instruction (taught by Reduces ‘ credentialing and 18 graduate Taculty oT
credentialed HS 'lcoran.sportatlon standards credits in |nter§st in
arriers aminli growing
discipline
teacher) Limited to available P internal DE
Allows flexible staff/courses MOU with college | capaci
. pacity
scheduling
Immersive college Advanced
experience Transportation/logi | Strong partnership students,

early college
programs, or
rural regions

(synchronous or
asynchronous by

regardless of
location

Less personal
interaction

Staff to supervise
or support during

Encourages scheduling location neara
independence campus
Expands course Requires student Small
Virtual/ Online availability self-motivation and | Reliable tech and schools
tech access : ’
Instruction Scales access Internet rural

divisions, or
those lacking
credentialed

college programs)

Often includes
wraparound support

all students

May lack flexibility

agreements with
multiple partners

college facult ;
g ulty) Leverages college May not be ideal for | DE period cacult
acu
instructors all learners y
Structured Selective Infrastructure Regional
Specialty / Offsite pathways admission may (buildings, staff, academies,
Programs Access 6 limit access transportation) tafrgejced
(Governor’s School, . pipelines
specialized courses | Notalways opento | Egrmal
CTE centers, early (CTE/STEM),

early college
models

Tips for Administrators

e Consider equity of access when choosing a model: all qualified students, regardless of location or

schedule, should have a DE opportunity.
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e Mix-and-match models if needed: a school may offer some DE on-site and others virtually or off-
campus.

e Develop strong partnerships and MOUs with your community college and/or four-year institutions.

e Ensure students have support systems in place (e.g., tech help, advising, supervision for virtual
DE).

Grade-Level Advising Guide for Dual Enrollment

Dual enrollment is generally available to 11th and 12th grade students. In rare cases, younger students
may be eligible based on demonstrated academic readiness and local policy, but such an exception
must be approved by the community college president.

Early advising should be used to set realistic expectations, build awareness, and ensure students are
prepared — academically and developmentally — to succeed in college-level coursework.

Grade 6 - Foundation Building and Academic Mindset

Advising Focus: Lay the groundwork for academic identity and long-term planning.

e Introduce the idea that academic choices can shape future opportunities.

e Begin building vocabulary around college, careers, and credits.

e Promote curiosity, self-awareness, and learning strategies.

e Encourage strong habits in organization, responsibility, and persistence.

e Share aspirational messages about future opportunities like dual enrollment.

Sample Message:
“The things you’re learning and the habits you build now will help you unlock all kinds of options later -
including taking real college classes before you even leave high school!”
Grade 7- Readiness Awareness and Long-Term Thinking
Advising Focus: Connect academic performance with future planning.
e Identify courses where students can begin earning high school credit (e.g., Algebra |, World
Language).
e Explain how middle school transcripts connect to high school placement.

e Help students begin thinking about future goals through interest inventories.
e Encourage family engagement in early academic planning conversations.

Sample Message:

“You’re already making choices that could lead to high school credit and even early college experiences.
Let’s look at what’s possible and how you can get there.”

Grade 8 - Early Awareness and Academic Planning

Advising Focus: Introduce students and families to academic planning and the idea that high school
courses—including dual enrollment—can impact future college opportunities.

e Help students understand how 8th grade performance shapes high school course access.

DE Advising Toolkit (2025-2026) 10 of 31



e Launch Academic and Career Plans (ACP) with student input.

e Introduce the concept of high school credit in middle school (e.g., Algebra |, world languages).
e Share future opportunities like dual enrollment, AP/IB/Cambridge, and CTE,

e Encourage a growth mindset around college and career readiness.

Sample Message:

“You’re already building your high school transcript—even in 8th grade. Let’s talk about how your
interests today can help shape your future choices, including the option to earn college credit while still
in high school.”

“By the end of this year, you’ll be choosing your high school classes — and that’s the first big step toward
college and career. Let’s make sure your plan puts you on a strong path.”

Grade 9 — Awareness & Exploration

Advising Focus: Build foundational awareness of postsecondary pathways and begin exploration.

e Introduce dual enrollment and its benefits.

e Use careerinterest tools like Virginia Wizard.

e Launch Academic and Career Plans (ACP).

e Hostfamily information sessions.

e Emphasize importance of grades and transcripts.

Sample Message:

“Right now, your job is to explore what excites you—and begin building the foundation for your future.
When you're ready, you’ll have the chance to take real college courses while still in high school.”

Grade 10 — Readiness & Planning

Advising Focus: |dentify potential DE readiness and begin personalized planning.

e Review academic performance and interests.
e Discuss career/major exploration.

e Introduce Passport and UCGS concepts.

e Review DE eligibility and application process.
e Compare DE and AP/IB/Cambridge options.

o Unlike AP, IB, or Cambridge programs—where college credit is awarded based on test
scores and institutional policies—dual enrollment guarantees credit from the partnering
college upon successful course completion. Students and families should weigh both
options carefully, especially when planning for transfer or specific majors.

Sample Message:

“You’re beginning to show the kind of academic maturity that could support dual enrollment. Let’s look at
how your current interests might align with DE course options next year.”

Early College Scholars Program

The Early College Scholars Program recognizes high school students who are pursuing college-level
coursework while working toward the Advanced Studies Diploma.
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To qualify for the Early College Scholars Program, a student must:

e Be pursuing an Advanced Studies Diploma
e Maintain a 3.0 or higher
e Earn at least 15 transferable college credits (via DE, AP, IB, or Cambridge)

Counselors and advisers should introduce this opportunity during 10" and 11*" grade planning
conversations. Eligible students must complete the Early College Scholars Agreement, signed by the
student, parent/guardian, counselors, and principal.

Grade 11 - Enrollment & Alignment

Advising Focus: Support students in enrolling in aligned DE courses and tracking progress.

e Meetindividually to plan DE courses.

e Create a Transfer Virginia Portal account and monitor applicability of courses and
AP/IB/Cambridge exams towards certificate or degree.

e Monitor Passport/UCGS pathway progress.

e Reinforce GPA and financial aid implications.

e Align courses with intended majors.

Advising Note:

Even if dual enrollment courses are at no cost to students, the credits earned still count toward federal
financial aid limits. Students and families should understand that excess credits — even if earned while
in high school — may reduce or eliminate future aid eligibility.

Sample Message:

“These courses can give you a huge head start—but only if they align with your college and major plans.
Let’s make sure each one moves you closer to your goals.”

“Even though you’re not using financial aid now, the credits you earn still count toward your lifetime
financial aid limit. Let’s choose DE courses that support your college and career goals — so you stay on
track academically and financially.”

Grade 12 - Completion & Transition

Advising Focus: Finalize credit use and support postsecondary transition.

e Review DE transcript and credential status.

e Assist with college applications and FAFSA.

e Guide students on transcript requests and next steps.

e Confirm credit applicability for selected college/major.

e Setrealistic expectations for college workload and academic culture.

Sample Script:
“Let’s look at how your dual enrollment courses will show up at your future college. We want to be sure
everything transfers smoothly and supports your next step.”
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Strategies to Improve the Applicability of Dual Enrollment to Degree
Completion

Helping students select dual enrollment courses that both transfer and apply toward their intended
degree is critical for long-term student success. Use the strategies below to align DE offerings with
student outcomes.

1. Promote Passport and UCGS Early

Encourage students to complete Passport (16 credits) or UCGS (31-37 credits), which apply towards
general education requirements at all Virginia public colleges and many private colleges.

2. Help Students Make Informed DE Choices

Encourage students to consider:

e Why are they taking DE?
e How do their courses connect to future majors and careers?

Use worksheets, pairing guides, and planning tools to support decision-making.

3. Prioritize Transferable & Applicable Courses

Faculty should select DE courses that align with:

e Major pathways

e General education (Passport and UCGS) Examples:
e Calculus for STEM majors

e Statistics for business, health, or social sciences

Reference: Course Pairing Guide; UCGS course list

4. Use the Transfer Virginia Portal

Encourage students and staff to visit www.transfervirginia.org to:

e Explore Virginia’s 2-year and 4-year colleges and programs.
e Seeifand how a course applies to a student’s future degree.
e Track progress toward a Passport or UCGS.

e Search Transfer Guides for 4-year programs.

e Contact an advisor at a 4-year college.

e Explore careers and find aligned college programs.

5. Expand Access with Strong Delivery Models

Use flexible delivery methods and collaborate with nearby schools and colleges for credentialed faculty:
e Partner with nearby schools or colleges to share credentialed faculty.
e Offervirtual DE courses when in-person options are limited.

e Provide clear onboarding, tech access, and academic supports for virtual learners.
e Align attendance, grading, and support policies with both high school and college expectations.
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6. Align Program Goals with Student Success

Set shared, measurable goals that prioritize:

Postsecondary access
Equitable access
Degree applicability

Evaluate regularly to ensure DE helps students reach completion outcomes.

Common Practices That Create Barriers for Dual Enrollment Students

These common—but avoidable—practices can negatively impact students' academic progress, financial
aid eligibility, and postsecondary experience.

1. Automatic Assignment of 6 College Credits per High School Two-Course Sequence
Assignment

Some schools assign two college courses (e.g., HIS 121-122, 111-112 or PLS 211/212) to match
one high school credit, giving students 6 college credits;

However, many four-year colleges only apply 3 of those credits toward degree requirements.
This results in students earning more credits than they can use, often categorized as excess
credits.

Over 5,000 students each year are affected by this issue in Virginia.

The VDOE has confirmed that assigning 6 credits is not required—course content should
determine equivalency.

Best Practice: Assign DE credit based on content alignment, not default pairings.

2. Accumulating Too Many Credits May Affect Financial Aid

All dual enrollment credits, regardless of who pays for them, count toward federal financial aid
limits. These include:
o 150% Credit Limit: Students can only receive aid for 150% of their degree credits
= Associate Degree (60 credits) > 90 credit max
= Bachelor’s Degree (120 credits) > 180 credit max
67% Completion Rule: Students must pass at least 67% of all attempted credits
GPA Requirement: Students must meet the institution’s minimum GPA standard

Best Practice: Support students in selecting only the DE courses that apply toward a degree plan;
avoid over-enrolling in courses outside their degree path.

3. Misunderstanding How Credit Applies to Degrees

Many students believe that completing an associate degree automatically guarantees two years
off a bachelor's degree.

However, degree applicability depends on how credits align with a student's intended major and
general education requirements.

Typically, a bachelor's degree requires only 30-45 general education credits.

Excess credits from overloading in one subject area may not be accepted.
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e Students earning an associate degree primarily through general education may still need to
complete major-specific general education courses or prerequisites.

Best Practices:

Encourage students to complete broadly applicable general education coursework.

Use the Transfer Virginia Portal to check transfer and applicability.

Explore Virginia’s Guaranteed Admission Agreements (GAAs), which offers eligible students
admission to participating four-year colleges after completing a transfer-oriented associate
degree with a qualifying GPA.

Students who complete an associate degree while still in high school are not eligible for GAA
admission at all Virginia universities. The GAA is typically designed for students who complete
their associate degree after high school graduation. Students should consult the specific GAA
policy or transfer guide for the college to which they intend to apply.

Balance course selections across general education areas. 30 - 45 general education credits
typically apply to a bachelor's degree.

Align DE choices with their intended degree requirements.

Pitfall Impact Best Practice

Assigning 6 college credits (two- Students may earn excess, unused | Assign credit based on course

course sequences) to every high credits. content.

school course

Accumulating too many DE credits | Financial aid eligibility may be Monitor credit totals and aid
reduced. policies

Misunderstanding degree Delays in graduation or course Focus on Passport and UCGS; Use

applicability duplication Transfer Virginia Portal and plan

intentionally.
Student Outreach

Schools should implement strategies to ensure all students—especially those historically
underrepresented in college-level coursework enrollment—are aware of and prepared to take advantage
of DE opportunities.

Middle School Outreach:

Recruitment should begin as early as middle school. Counselors and educators can use Academic and
Career Plans (ACPs), career exploration tools, and family engagement strategies in grades 6-8 to
introduce dual enrollment as a future opportunity. Planting this awareness early helps students and
families make informed decisions when selecting high school courses that prepare them for DE
participation.

e Actively recruit qualified students from all academic, cultural, and socioeconomic backgrounds.

e Highlight multiple entry points to DE - such as individual transferable courses, the Passport, the
UCGS, and career-aligned pathways —to help students begin at the level that matches their
readiness and goals.

e Collaborate with middle and high school counselors to maintain consistent DE messaging.

e Use multiple data sources (grades, growth, teacher recommendations) to identify potential DE
students.
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e Host DE information sessions with inclusive language and accessible materials for students and
families.

Supporting Special Populations in Dual Enrollment

Dual enrollment is a powerful tool for expanding access and accelerating postsecondary readiness.
However, to ensure that dual enrollment benefits all students, school counselors, advisors,
administrators, and college partners must intentionally plan for the inclusion and support of students
with disabilities and English Learners (ELs).

Supporting Students with Disabilities in Dual Enrollment

Dual enrollment offers valuable opportunities for students with disabilities to engage in college-level
coursework, earn credits, and strengthen postsecondary transition plans.

Key Considerations

e HB 1892:Encourages greater postsecondary access for students with disabilities and enhances
the annual Individualized Education Program (IEP) planning process by ensuring parental
notification about dual enrollment opportunities for students with disabilities.

Key Provisions:
o Annual IEP Review Requirement:
= Schools mustinform parents and students with disabilities about available dual
enrollment courses during their annual IEP meeting.

o Parental Notification:

= Parents mustreceive clear information on dual enrollment eligibility, benefits, and
potential accommodations.

= Schools must ensure students are aware of how dual enrollment aligns with their
career and college goals.

e Eligibility for Dual Enrollment: Students with disabilities must meet the same academic eligibility
and placement criteria as all other DE students. IEP or 504 status does not modify admission or
placement standards for DE courses.

e Two Sets of Legal Frameworks:

o High school courses: High school students are under the protections of IDEA and Section
504. Accommodations and services in the student’s IEP or 504 Plan are implemented by
the K-12 school division.

o DE courses: Students are considered college students for a DE course. Accommodations
are provided under the Americans with Disabilities Act (ADA), and students must register
with the college’s Disability Services Office to request accommodations.

Colleges are not required to implement a student’s IEP. Modifications (such as reduced workload
or altered assignments) are not allowed in college-level DE courses. Only reasonable
accommodations (such as extended time, note-taking assistance, etc.) can be approved — and
only through the college’s disability services process.

e Transition to College-Level Expectations: College-level DE courses may include increased
reading, writing, self-management, and study expectations. Counselors and special education
staff should help students evaluate readiness and connect with available supports early.
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Policy Resources
¢ |IDEA: Individuals with Disabilities Education Act (20 U.S.C. §1400 et seq.)
e ADA: Americans with Disabilities Act (42 U.S.C. 812101 et seq.)
e Section 504: Rehabilitation Act of 1973 (29 U.S.C. §794)
e U.S. Department of Education: Students with Disabilities Preparing for Postsecondary Education

e Annualindividualized education program planning process; dual enrollment courses; certain
parental notice required; model notice. (Code of Virginia § 22.1-215)

Best Practices

For School Counselors, Special Educators, and Case Managers

e Include DE opportunities in IEP Transition Planning meetings starting no later than age 14.

e Assist students and families in contacting the college disability services office as early as possible
if accommodations will be needed.

e Help families collect and submit required documentation for the college (often different from
IEPs).

e Discuss the increased independence and self-advocacy skills required at the college level.

For Schools & Divisions:

e Establish clear protocols for collaboration between K-12 special education teams and college
disability services offices.

e Include information on DE accommodations in IEP transition planning meetings beginning no later
than age 14.

e Provide families with written guidance on how disability services differ in college settings
compared to high school.

e Ensure accessibility of DE outreach, information sessions, and materials.

e Provide professional development on DE and disability law differences.

Resources for Families and Educators
e College Disability Services Offices (lLocal to each institution)
e Virginia Department of Education: Secondary Transition Guidance
e U.S. Department of Education: Students with Disabilities Preparing for Postsecondary Education
e VDOE's Center on Transition Innovations at the Rehabilitation Research and Training Center-
Virginia Commonwealth University.
e National Technical Assistance Center on Transition (NTACT)

Key Messages for Families and Students

e DE students must meet all academic and placement requirements, regardless of disability status.

e Accommodations are available but are implemented differently in college-level courses.

e Strong communication with both the school and the college disability services office is essential
for a smooth experience.

Supporting English Learners (ELs) in Dual Enrollment

Dual enrollment offers English Learners (ELs) an opportunity to accelerate academic progress, build
college readiness, and strengthen language skills within a college-level academic environment.
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Key Considerations

e EL students must meet the same eligibility and placement requirements as other students.

e Language proficiency may impact readiness for DE courses that require advanced reading and
writing.

e EL students may be ready for DE math, CTE, and technical courses before advanced general
education courses.

Best Practices
For Counselors, EL Teachers, and Advising Teams:

e Review WIDA ACCESS scores, reading comprehension, writing samples, and other language
proficiency indicators to assess readiness.

e Involve EL specialists in DE advising conversations early in high school and in middle school as
part of Academic and Career Planning.

e Discuss realistic course sequencing — students may be ready for DE in math, CTE, or technical
courses earlier than in English-heavy general education courses.

e Ensure EL students and families understand course expectations, grading policies, and supports
available.

For Family Communication:

e Provide translated materials and multilingual DE information sessions.
e Offerinterpreters for advising meetings.
e C(Clearly explain how DE affects financial aid and college credit accumulation.

For Academic Support:
e Consider co-advising models where counselors, EL staff, and DE instructors collaborate on
student supports.
e Ensure EL students have access to:
o Academic tutoring
o Writing centers
o Language labs (if available)
o Academic coaching focused on study skills, time management, and note-taking strategies
e Build peer mentoring or DE cohort supports.
e Scaffold academic skill-building to promote both language development and content mastery.

Collaborative Roles

Stakeholder Responsibilities

Counselors Academic planning, eligibility, coordination of supports

EL Teachers Language readiness, scaffolding, family engagement

Families Active partners in goal setting and preparation

College Partners Provide access to academic supports and promote faculty awareness of EL needs
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Key Message:

Language proficiency should not be a barrier to accessing dual enrollment opportunities. With proactive
advising, scaffolding, and collaboration, EL students can successfully participate in DE courses that
strengthen both their academic and language development.

Embedding Universal Design for Learning (UDL) in Dual Enrollment

UDL in Supporting Special Populations

Universal Design for Learning (UDL) offers a proactive framework that anticipates students’ backgrounds
and expectations, minimizes barriers, and promotes access for all students—including students with
disabilities and English learners. Incorporating UDL principles into dual enrollment creates more
inclusive classrooms while reducing the need for individualized accommodations.

Key UDL Strategies for Dual Enrollment
e Offer multiple means of engagement (text, video, discussion, interactive media)

e Allow multiple ways to demonstrate learning (papers, presentations, projects, discussion boards)
e Scaffold comprehension using glossaries, guided notes, graphic organizers, and chunked content

e Support executive functioning with checklists, pacing guides, assignment calendars, and frequent
feedback

e Use plain language instructions and consistent layouts in online platforms or learning
management systems

Why UDL Matters in Dual Enrollment
e Reduces reliance on retroactive accommodations

e Anticipates common learning barriers before students encounter them

e Supports students with disabilities, English learners, first-generation college students, and
academically at-risk populations

e Creates inclusive learning environments that benefit all students

UDL in Course Planning and Scheduling

As divisions work with college partners to design and schedule dual enrollment offerings, UDL principles
can be applied at the program and course level to improve access and student success.

UDL Considerations for Program and Course Design

e Provide faculty development on UDL principles for both K-12 and college DE instructors.

e Review course syllabi and instructional materials for inclusive design, language accessibility, and
cultural relevance.

e Ensure digital contentis accessible (captioned videos, screen-reader compatible materials, alt-
text forimages).

e Build universal academic support systems such as tutoring centers, writing labs, and peer
coaching accessible to all DE students.

e Encourage partner colleges to incorporate UDL into faculty onboarding for DE instructors.

DE Advising Toolkit (2025-2026) 19 of 31



Embedding UDL into course planning allows schools to expand DE access while preparing a broader
range of students to succeed in college-level work.

Section lll: Student-Facing Advising Resources

This section includes tools, talking points, and resources counselors and advisors can use directly with
students and families. It is designed to support early planning, clear communication, and informed
decision-making.

Why Choose Dual Enrollment?

Dual enrollment allows you to take real college courses while you're still in high school. You can earn
both high school and college credit at the same time! Here's why it might be a great fit for you:

e Save money on college tuition.

e Graduate college faster or create space to pursue additional majors, minors, and experiential
learning opportunities.

e Challenge yourself with college-level work.

e Explore your interests and future careers.

e Stand outinthe college admissions process.

What Are My Options?

There are several ways you can participate in dual enrollment:

e Individual Dual Enrollment Courses: Choose from a list of approved courses approved for dual
enrollment at your high school.

e Passport Program: Complete the Passport, which comprises 16 credits from a list of key general
education classes that apply to general education at public and private colleges in Virginia.
Course offerings may vary by high school.

e UCGS (Uniform Certificate of General Studies): Complete the UCGS, which comprises 31-37
credits from a list of key general education classes that covers most of your general education
core.

e Associate Degree: Earn a full two-year college degree by the time you graduate high school
(requires careful planning).

DE vs AP/IB/Cambridge — What’s the Difference?

Dual Enrollment:

e College credit awarded if you pass the course, generally with a grade of C or better.
e Credit transfer is more predictable for Virginia colleges

AP/IB/Cambridge:

e Some colleges offer more, less, or no credit depending on your test scores and school policies.
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How to Apply for Dual Enrollment

Here are some general steps to get started with dual enrollment. Always check with your school
counselor or administrator on the availability of dual enrollment at your high school:

e Talk with your school counselor to learn which DE courses are available.

e Determine eligibility, including pre-requisites and placement determination, for DE courses with
your school counselor or adviser.

e Apply for admission and select approved courses that align with your academic and career plan.

o Keep track of your student email and course materials through the college portal.

Understanding Financial Aid Implications

Even though dual enrollment is often low-cost or free while in high school, the credits you earn can
impact your future financial aid eligibility in college. Below are some important points:

e All attempted credits count toward federal aid limits (even if not paid with aid).
e You must complete 67% of all courses attempted (including DE) to stay eligible for aid.
e You may lose aid if you earn too many credits beyond what your degree requires.

Example: If your associate degree is 60 credits, you are only eligible for aid up to 90 credits. Plan your DE
courses wisely to avoid excess credits.

Student Planning Tips

e Choose courses that count toward both general education and your future major when possible.

e Don’toverload on one subject area. Spread courses across English, math, science, history,
humanities, and social science.

e Aimto complete the Passport or UCGS pathways for best general education value.

e Keep all your syllabi, grades, and login info organized.

e Ask questions—your counselor, navigator, career coach, and college advisor are there to help!
(These roles may vary by school or region.)

Section IV: For Division-Level Administrators (Central
Office)

This section provides guidance for school district and regional leaders overseeing dual enrollment
programs. Itincludes relevant policies, funding considerations, and planning tools.

Governing Code and State Policies

Virginia Code References

e §22.1-253.13:1-Standard 1: Instructional programs supporting the Standards of Learning
Establishes the authority for school boards to offer dual enrollment courses and integrate them
into graduation planning.

e §23.1-905 - Articulation, dual enrollment, and academic credit transfer
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Requires all public colleges and universities to establish policies for dual enrollment and transfer
of credit.

e §23.1-907 - Passport and Uniform Certificate of General Studies (UCGS) programs
Defines two guaranteed-transfer pathways for general education credit earned through dual
enrollment.

e 822.1-237.1 -Access to advanced academic courses; notification and enrollment
Requires divisions to ensure equitable access to dual enrollment and other advanced options,
and to notify families annually.

o §22.1-253.13:1(G) - College and Career Ready Virginia (CCRV) Program implementation
Mandates that divisions provide access to DE courses sufficient for students to complete the
Passport and UCGS at no cost, aligned with CCRV.

Regulatory and Guidance Documents

e 8VAC20-131-110 - Standard and verified units of credit
Allows for the awarding of high school credit through dual enrollment and describes the 140-
clock-hour waiver process.

e 8VAC40-131-VCCS Dual Enrollment Guidelines
Sets expectations for faculty credentials, tuition, delivery models, and student eligibility for
community college dual enrollment.

e Virginia Plan for Dual Enrollment (2015)
Aninteragency agreement between VDOE and VCCS detailing eligibility, credit transfer,
instructional oversight, and MOUs.

Virginia Community College System (VCCS):

e Policy6.6.3-DE Admission Policy
e Policy 6.7 - DE Quality Standards

Four-Year Institutions & Richard Bland College (RBC):

e Eachinstitution sets its own policies regarding admission, credit transfer, and applicability of DE
coursework

e Students and advisors should consult college transfer guides, admissions websites, and the
Transfer Virginia to understand how DE credits will be evaluated.

Administrators should work closely with legal and academic teams to ensure local policies are aligned
with state guidance.

Funding Dual Enrollment

Funding DE is a local decision and may include a combination of district, state, institutional, and family
contributions. The cost of DE can be impacted by type of course.

Key considerations include:

e Who pays tuition and fees (district, family, institution)?
e Are textbooks, lab fees, or transportation covered?
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e Isthere a cost-sharing or tuition waiver agreement with partner colleges?
e What policies ensure equitable access for low-income students?
e Transparent policies and communication are essential to ensuring fairness and participation.

Accountability

Central office leaders should collaborate with dual enrollment partners to track and report on:

e Enrollment by demographic group
e Course success and credit attainment
e Qutcomes by program (e.g., Passport vs. individual courses)

Data should inform strategic decisions to close opportunity gaps and improve access to rigorous
postsecondary preparation.

Strategic Planning for DE Expansion

Leaders should establish clear goals for DE participation and success.

Consider:

e Developing shared vision statements

e Reviewing and updating MOUs and articulation agreements

e Setting enrollment equity targets

e Supporting professional development for DE instructors

e Leveraging the Transfer Virginia Portal to align offerings with transfer pathways

Quick Tools for Administrators

Key Virginia Codes and Policies

e Superintendent’s Memo #323-20, Dated 12/11/2020: Clarifies awarding HS credit for DE courses
without the 140-clock hour requirement, provided content requirements are met.

e 8VAC20-131-110: Virginia SOA language allowing flexibility in awarding standard units of credit.

e VCCS Policy 6.6.3: Admission requirements for DE students.

e VCCS Policy 6.7: Dual enrollment course quality standards.

e SCHEV Passport and UCGS Policy: Defines transferable general education frameworks.

e SCHEV DE Transferability Policy: Ensures consistent credit application across public institutions.

Audit Questions

Use these prompts to examine dual enrollment access in your division:

e What percentage of students participate in DE by race/ethnicity, income, and special populations?
e Are DE courses equally accessible across all high schools and regions?

e Do outreach practices proactively include underrepresented students?

e Are there financial barriers that prevent participation?

e [|sacademic advising provided to all potential DE students?

e Are students accumulating excess credit?
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Strategic Planning Checklist

Use this checklist to guide division-wide planning and improvement:

Align local DE policies with Code of VA, state policy, and state guidelines.
Establish or update MOUs with all college partners.

Define clear funding model for DE costs and communicate to families.

Set DE participation and success goals across student subgroups.

Regularly analyze data for equity, credit attainment, and outcomes.

Expand access to high school faculty to become credentialed DE instructors.
Support advising staff with training on credit applicability and transfer.
Promote use of the Transfer Virginia Portal division-wide.

O O O O O 0O O O
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Section V: Glossary

Student Classifications

Transfer Student: A student who enrolls in a different college or university after attending another
institution post-high school. While DE credits are considered transfer credits, a student whose
credits are all from DE is considered a First-Time in College student.

First Time in College (FTIC) or First-Time Freshman: A student who enrolls in college for the first
time after completing high school or a GED program.

Academic Sophomore/Junior: A first-time college student with enough dual enrollment or exam-
based credits (30+ or 60+) to qualify for second or third year standing. These students are still FTIC
students, but have the academic standing of sophomores or juniors.

Credit Terminology

Transferability: Whether a college course is accepted for credit by another college or university.
Applicability: Whether a transferred course fulfills a specific degree requirement at the receiving
institution.

Acceptance: The process by which a receiving institution officially recognizes a transferred
course for credit.

Types of Credentials and Degrees

Career Studies Certificate: A short-term credential (9-29 credits) designed forimmediate
employment or pathway entry.

Certificate: A program of 30-59 credits for workforce preparation or continued education.
Associate of Arts (AA)/Associate of Science (AS): Two-year degrees designed for transfer to a
four-year college.

Associate of Applied Science (AAS)/Associate of Applied Arts (AAA): Workforce-focused two-
year degrees that may transfer only under specific articulation agreements.

Bachelor of Arts/Bachelor of Science: Four-year undergraduate degrees that provide a
foundation in a major and general education.

Course Types

General Education Courses: Core academic courses required for graduation that build broad
skills across disciplines.

Major Requirements: Specific courses required by a degree program to develop expertise in a
subject area.

Electives: Courses chosen by students based on interests or credit requirements, not always tied
to a major.

Programs and Pathways

Dual Enrollment (DE): A program that allows high school students to earn college and high school
credit simultaneously.
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e Passport Program: A 16-credit general education program guaranteed to transfer among Virginia’s
public colleges.

e UCGS (Uniform Certificate of General Studies): A 31- to 37-credit transfer credential that fulfills
most general education requirements.

e Associate Degree: A college degree typically requiring 60+ credits, earned over two years and
transferable toward a bachelor’s degree.

College Credit Programs

e AP (Advanced Placement)/IB (International Baccalaureate)/Cambridge: Advanced programs
offering college credit based on exam performance.

e Credit for Prior Learning: College credit awarded for demonstrating subject knowledge through
standardized tests or credentials.

College Agreements

e Articulation Agreement: A formal agreement detailing how courses transfer between
institutions.

e Guaranteed Admission Agreement (GAA): An agreement that provides admission to a four-year
institution if GPA and course criteria are met. The GAA is often not applicable for FTIC students.

e Guaranteed Program Admission Agreement: A more specific agreement that includes direct
admission into a particular major or program.

Student Systems & Tools

¢ myVCCS: Online portal for Virginia community college students, used for email, registration,
grades, and Canvas.

e Transfer Virginia Portal: Statewide online resource for checking course transferability and
planning college pathways.

Financial Aid and Academic Progress

e Satisfactory Academic Progress (SAP): Federal financial aid standard requiring a 67% course
completion rate and GPA threshold.

e Credit Hour Limit (150% Rule): Financial aid rule limiting aid eligibility to 150% of program credits
(e.g., 90 credits for a 60-credit program).

Section VI: Dual Enrollment FAQ

Frequently Asked Questions about Dual Enrollment for Students, Families, and Educators.

General Program Questions
Q: What is dual enrollment (DE)?

A: Dual enrollment allows high school students to take college-level courses and earn both high school
and college credit at the same time.
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Q: Who can take dual enrollment courses?

A: Eligibility varies by school and college partner, but typically includes students in grades 11-12 who
meet GPA and placement criteria.

Q: Will my DE credits transfer to college?

A: Most non-CTE DE credits transfer to Virginia public colleges. Use the Transfer Virginia Portal to check
transferability and how credits apply to your intended degree.

Q: If l earn an associate degree in high school, will | be halfway to a bachelor’s degree?

A: Not always. Only the credits that match your chosen major and general education requirements will
count. Some may transfer as elective credit.

Q: What’s the difference between transferability and applicability?

A: Transferability means a college accepts the credit. Applicability means it counts toward your degree
requirements.

Q: Can students who earn an associate degree in high school still use a Guaranteed Admission
Agreement (GAA) to get into a four-year college?

A: Not always. Some Virginia four-year institutions do not allow high school students who complete an
associate degree before high school graduation to apply through the Guaranteed Admission Agreement
(GAA).

GAAs are typically designed for students who complete a transfer-oriented associate degree after high
school. While the credits may still transfer, students should carefully check the GAA policies and transfer
guides for the specific college or university to which they intend to apply

Q: Are students who earn an associate degree in high school eligible for the Virginia Transfer Grant?

A: Yes. Students who complete a transfer-oriented associate degree while in high school may still qualify
for the Two-Year College Transfer Grant, provided they meet all other eligibility requirements (including
enrolling full-time at an eligible four-year college, financial aid criteria, and GPA thresholds).

Financial Aid and Cost
Q: Does dual enrollment affect my financial aid in college?

A: Yes. All DE credits count toward your federal aid limits (credit totals, GPA, and completion rates), even
if you didn’t use aid to pay for DE.

Q: Can Il repeat a DE course to raise my grade in college?

A: You can repeat a passed course once using federal aid. Be sure to check how the receiving college
calculates GPA (best grade, most recent grade, or averaged grade).

Course Selection and Planning
Q: Which DE courses should | take?
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A: Start with Passport or UCGS general education courses. Then, choose courses that match your major,
interest areas, and possibly prospective destination college(s). Balance your schedule across subjects or
to best meet the requirements of your transfer destination.

Q: Should | take AP, IB, or DE courses?

A: It depends on your learning style, goals, and target colleges. DE may offer more consistent transfer
within Virginia. AP/IB credit depends on exam scores.

Q: How do | know if I’'m ready for DE?

A: DE requires independence, time management, and strong reading/writing skills. Talk to your counselor
to assess readiness.

Technical and Logistical

Q: How do |l apply for DE?

A: You must apply to the partner college (e.g., VCCS), complete any placement steps, and register with
your school’s help.

Q: Where do | access my college email and coursework?

A: Login to your college’s portal (e.g., myVCCS) for email, grades, Canvas, and other resources.

Credit Limits, Transfer Issues, and Degree Planning

Q: Why do some high school courses give me 6 college credits, but only three counts at a
university?

A: In some DE programs, two college courses are paired to match one high school credit (e.g., PLS
211/212). While you may earn 6 credits at the community college, many four-year colleges will only apply
3 toward your degree because both courses cover the same content requirement.

Q: If I finish a General Studies associate degree in high school, does that cover all college
requirements?

A: Not necessarily. While a General Studies degree may satisfy many general education requirements, it
may not cover lower-level courses required for your intended major. A degree aligned with your major
(e.g., science, business, social science) may provide more direct transfer value.

Q: What happens if a student takes some UCGS courses but doesn’t complete the full certificate?

A: Even if a student doesn’t complete the full Uniform Certificate of General Studies (UCGS), many of the
courses they take will still transfer individually to Virginia public institutions. However, partial completion
does not guarantee that those courses will fulfill all general education requirements at a four-year
institution.

If the student later completes the remaining UCGS-eligible courses at their college or university, they
may be able to transfer credits back to the community college and be awarded the full UCGS credential
— gaining access to all the associated transfer benefits. See the Reverse Transfer Information Sheet for
details on how students can complete the UCGS after enrolling in a four-year institution.

DE Advising Toolkit (2025-2026) 28 of 31



Q: If | earn 60 credits in high school, will | only need 60 more for my bachelor's degree?

A: That depends on how your credits apply. Typically, only about 30 general education credits count
across a range of subjects. The rest must align with your major’s prerequisites and program structure to
reduce time to graduation.

Q: Do repeated or withdrawn DE courses count against my financial aid later on?

A: Yes. All attempted courses count in federal aid calculations, including repeated classes. You can
repeat a passed course once using federal aid. Withdrawals do not count as attempts but do lower your
completion rate.

Q: If | earn AP or exam-based credit, does it count toward financial aid limits too?

A: Yes. Credit earned through AP exams or other recognized assessments also count as completed
credits when calculating federal aid limits.

Policy and Implementation Questions

Q: For dual-enrolled students with IEPs or 504s taking DE classes at the high school, who provides
accommodations?

A: All students must request accommodations through the college's disability services office, which
evaluates requests under ADA standards, for dual enrollment courses. Regardless the modality of the
course, approved accommodations should be implemented by the instructor.

Q: Are elective DE courses taken through an academic year Governor’s School weighted the same
as core classes?

A: Weighting policies are set by the local school division. While core academic courses are often
weighted, local policy determines whether DE electives also receive weighted GPA consideration.
Divisions should ensure consistency and alignment with existing policy.

Q: If students don’t meet seat hour requirements due to off-campus DE participation (e.g., research
courses at academic year Governor’s School), can they still receive high school credit?

A: Yes. Per VDOE Superintendent’s Memo 11-20, seat hours are not required for DE courses when the
content requirements of the high school course are met. Students enrolled in DE courses that align with
Virginia Standards of Learning (SOLs) may receive high school credit without meeting the 140-clock-hour
standard.

Q: When will the VCCS/VDOE Course Pairing Guide be updated?

A: The last update to the DE course pairing guidance was in 2021. Updates are typically led by
collaboration between the Virginia Department of Education and the Virginia Community College System.
Reach out to VDOE's Office of College and Career Readiness or your VCCS regional contact for the most
current version and updates regarding courses like Economics and Personal Finance.

Q: Are divisions required to give their community college partner the 'first right of refusal' before
registering students for Virtual Virginia DE?
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A: While not a formal requirement, best practice is to consult with your regional college partner before
enrolling students in Virtual Virginia DE courses. This supports partnership alignment and ensures
courses are not being duplicated or competed across delivery modes without coordination.

Q: Are schools required to offer Passport/UCGS DE classes to all eligible students at no cost?

A: Yes. As of July 2025, the requirement to offer courses leading to the completion of a Passport and
UCGS at no cost to all qualified students is in effect.

Q: Who is allowed to offer dual enrollment courses to high school students in Virginia?

A: Only Virginia public institutions of higher education—primarily the VCCS colleges—and any institution
certified through the State Council of Higher Education for Virginia (SCHEV) to offer college-level
coursework in the Commonwealth, are authorized to offer DE. Courses must follow all relevant policies
regarding faculty credentials, curriculum standards, and transfer guidelines.

Section VII: Resource Directory

This directory includes both resources provided within the toolkit and additional suggested tools for
educators to use in planning, advising, and implementation.

Included in the Toolkit

- Grade-Level Advising Guide for Dual Enrollment (Grades 9-12)

- Academic and Career Planning Advising Guide

- Student Dual Enrollment Planning Worksheet

- Glossary of Key Terms (Categorized)

- DE Pathways Overview Table (Individual, Passport, UCGS, Associate Degree)
- DE vs AP/IB/Cambridge Comparison Chart

- Financial Aid and Credit Transfer Planning Guidance

- Strategic Planning Checklist for Administrators

Recommended External Resources

e Transfer Virginia Portal: https://www.transfervirginia.org

e Virginia Wizard (Career Planning & Academic Pathways): https://www.vawizard.org

e VCCS Application Portal: https://apply.vccs.edu

e myVCCS Student Portal: https://my.vccs.edu

e SCHEV Transfer Policies & Resources: https://www.schev.edu

e LevelUp Virgina: https://levelupvirginia.org

e JLARC Report on Dual Enrollment in Virginia (2021): https://jlarc.virginia.gov

e Universal Design for Learning (UDL) | TLOS | Virginia Tech: https://tlos.vt.edu/services/udl.html

Suggested Templates & Add-Ons

Divisions are encouraged to create the following resources to

e Local Dual Enrollment Program Overview (editable handout)
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e Parent & Family DE Info Night Slide Deck

e Editable Academic & Career Planning Slide Deck

e Course Planning Grid by Career Cluster

e DE Interest Letter or Invitation Template for Targeted Outreach

e Student DE Milestone Tracker

e Navigating Dual Enrollment Flyer, Transfer Virginia

e Sample Program of Study Pathways (e.g., Business, Health, STEM, Education)
e Slide Deck for DE Advising by Grade Level
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