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Specifications for the 
Summer EBT Eligible Student Data Collection (SEBT)
SEBT 2025 (SY 2025-2026) LEA File


General Information	
The Summer EBT Eligible Student Data Collection (SEBT) reports information necessary to meet federal and state requirements for student eligibility and benefit issuance for the USDA Summer EBT program. LEAs are required to provide data for Summer EBT as part of their Agreement to Participate in the National School Lunch Program. Beginning with data for SY 2025-2026 (SEBT 2025) LEAs will submit the data collection to VDOE. VDOE will edit and consolidate the data into a single statewide file and transmit it to VDSS for benefit issuance. 

[bookmark: _Int_VnNm0nYQ]Known as Virginia SUN Bucks to the public and recipients, the state’s Summer EBT program is administered in collaboration with the Virginia Department of Social Services. Data provided by LEAs is used to issue a one-time $120 per-child benefit to eligible households for purchasing groceries during summer break, aiming to reduce childhood food insecurity when school is not in session. It works in partnership with the SUN Meals programs available to children up to age 18 at participating eligible sites throughout the Commonwealth.
[bookmark: _Toc511294379]Reporting Cycle
The SEBT data is collected each school year toward the end of the year for benefit issuance in the summer. Refer to Appendix E for annual dates for each collection window and student eligibility timelines.
· The SEBT submission includes the current school year data for eligible students only. 
· There are four data collection windows annually. Each reporting window has a defined open/close date and student eligibility cutoff date.
· First Collection Window: All students eligible on the designated eligibility cut-off date are reported in the file. 
· Second Collection Window: All newly eligible students from the cutoff date of the previous collection to the cutoff date of the second collection are included in the file. Student records with errors that were not corrected and resubmitted during the previous collection window are also included in the current collection.
· Third Collection Window: All newly eligible students from the cutoff date of the previous collection to the cutoff date of the current collection are included in the file. Student records with errors that were not corrected and resubmitted during the previous collection window are also included in the current collection.
· Fourth Collection Window: All newly eligible students from the cutoff date of the previous collection to the cutoff date of the current collection are included in the file. Student records with errors that were not corrected and resubmitted during the previous collection window are also included in the current collection.
Data Reporting Guidelines
· [bookmark: _Int_EDN9Q9rC]Each public school division will report the current students with individual free and reduced-price eligibility determinations and access to at least one meal at school for all schools that claim reimbursement for NSLP meals in their school division to the VDOE.
· Non-public schools participating in the USDA National School Lunch Program will report current students with individual free and reduced-price eligibility determinations and access to at least one meal at school for all NSLP schools to the VDOE.
Steps for SEBT Data Collection
1. Collect Data and Create Tab Delimited Flat File
· The student information data steward will collect the eligible students’ data. 
i. The source for student data is the LEA Student Information System.
ii. The source for individual student free and reduced-price eligibility data is the school nutrition program eligibility software report, provided by the SNP administrator.
· The data steward will use the Data Elements file layout to assemble a tab-delimited text file of the data. A Data File Template is also available.
· Include all required elements. Any file that does not meet the file parameters will fail upload. Any records without the correct number of tab characters will FAIL. 
· The SEBT file is comprised of four record types: Header, A, B, and Trailer.
2. Submit Data File
· Log in to the Single Sign-On for Web Systems (SSWS) SEBT Eligible Student Collection application. 
· Upload the tab-delimited text file of records for the SEBT. 
3. Check the SEBT application for file Pass/Fail notifications. 
· The status of the submitted student records file can be found on the Status Tracking page of the SEBT application. 
· When the SEBT file is processed, a color-coded notification table on the Submit Data page indicates if the uploaded file passed or failed validation checkpoints. 
· The checkpoints relate only to the file layout. A file with any FAIL indicator must be corrected and resubmitted. Repeat steps 1-4 until all fatal errors are resolved. 
4. View or download the record data edits from the SEBT application. 
· After the uploaded SEBT file passes the validation checkpoints, the data elements for each student record will be validated. 
· Two types of record errors could be generated: fatal and warning. A consolidated list of Errors and Warnings is in Appendix C.

· Fatal errors consist of erroneous data for the required elements.
· Warning errors consist of questionable data for the required elements. 
· All warnings must be reviewed and edited, as needed, to ensure accurate data. All fatal errors must be corrected for the file to be accepted. 
· Unless a Successful Upload Status is received in the Status Tracking table, error review must continue. Data edits to correct fatal errors are required and the complete tab-delimited file must be resubmitted. (Return to Step 1.)
5. Verification process in the SEBT application 
· After warnings have been reviewed and all fatal errors have been corrected, the SEBT electronic verification process begins. 
· The verification report should be reviewed thoroughly by the submitter for validity, accuracy, reasonableness, and completeness. If the report is inaccurate, the tab-delimited file must be corrected and resubmitted. (Return to Step 1.) 
· If the report is accurate, the submitter should click the “Submit for Local Approvals” link to queue the report up for review by the Student Record Collection (SRC) approver and the School Nutrition Program (SNP) Approver. 
· Each of the local approvers will log in and use the “Local SRC Approval” or “Local SNP Approval” link, as appropriate, to review the report and, if accurate, approve it. If the report is inaccurate, the approver should use the Return button to cancel the approval process. The tab-delimited file must be corrected and resubmitted. (Return to Step 1.)
· Once approved by both local approvers, the Collection Manager will be notified via email. They will log in and use the Submit for Verification link to verify that the local approvals are completed and use the Submit for Verification button to forward the report to the Division Superintendent. If a resubmission is required, they will use the Return for Resubmission button to cancel the approval process. (Return to step 1).  
· If the report is accurate, the Division Superintendent will review and approve each report electronically through the Superintendent Data Collection Approval (SDCA) application in SSWS. 
· If any identified errors are present, the Division Superintendent will reject the submission and the SEBT file must be corrected and resubmitted. (Return to Step 1.) 
6. Process after LEA File Submission to VDOE
· VDOE will consolidate LEA data into a statewide file and transmit it to VDSS for cleansing. VDOE incorporated edits into the SEBT application to align with the VDSS data cleansing process.


· If errors are found during the cleansing process that cannot be corrected by VDOE, the LEA will be contacted. 
· If the date for VDSS acceptance of VDOE data has not passed, VDOE will re-open the LEA’s collection window. The LEA will edit the errored data and make a resubmission.
· If the date for VDSS acceptance of VDOE data has passed, individual student errored records will be corrected by the LEA and included in the LEA file for the next collection window.   



File Element Descriptions
A consolidated list of all records in the SEBT LEA File is in Appendix A.
Header Record
The purpose of this record is to identify the following: 
· Division submitting the file. (3- or 4-digit Division Number; leading zeroes must be included if DOV Number is less than 3 digits)
· Create Date of the file (date in MM/DD/YYYY format)
· Create Time of the file (time in HH:MM:SS format)
· Email of the sender submitting the file
· Data Type of the file (SEBT)
[bookmark: OLE_LINK5][bookmark: OLE_LINK6]Record Type A
Record Type
	Format
	Maximum Length

	Alpha
	1


The Record Type is a constant variable that identifies each record in the A Record. 
Edit checks for Record Type A
· Must be A
· Must be alpha.
· Must be one character.
· Blanks are not permitted.
File Submission Type
	Format
	Maximum Length

	Numeric
	2


The File Submission Type is the type of collection being submitted.


Codes for File Submission Type
	Code
	Description

	25
	First Collection Window SY 2025-2026 (April 15-28, 2026)

	26
	Second Collection Window SY 2025-2026 (May 18-June 3, 2026)

	27
	Third Collection Window SY 2025-2026 (July 6-17, 2026)

	28
	Fourth Collection Window SY 2025-2026 (August 3-14, 2026)


Edit checks for File Submission Type
· Must be numeric.
· It must be 25, 26, 27, 28.
· There must be two characters.
· Blanks are not permitted.
Beginning School Year
	Format
	Maximum Length

	Numeric
	4


The Beginning School Year is the year in which the school year starts. For school year 2025-2026 it is 2025.
Edit checks for Beginning School Year
· Must be beginning school year.
· Must be numeric.
· There must be four characters. 
· Blanks are not permitted.
Division Number
	Format
	Maximum Length

	Numeric
	4


The Division Number is the three or four-digit number assigned by VDOE that represents the division, private agency, or regional program that is submitting the collection. If the division number has less than three digits, leading zeros must be included.
Edit checks for Division Number
· Valid three-digit, state-assigned number; private schools have a four-digit number.
· Must be numeric.
· Blanks are not permitted.
Record Type B (SEBT Eligible Student Data)
The purpose of this record is to identify all students with individual free or reduced-price eligibility who attend in person with access to at least one meal at school. Only eligible students are reported. Eligible students at all schools claimed for NSLP reimbursement by the school division or private non-profit SFA are reported. 
Special characters are not allowed in the B records. See Appendix D for a list of unallowable characters.
Record Type
	Format
	Maximum Length

	Alpha
	1


The Record Type is a constant variable that identifies each record in the B Record. 
Edit checks Record Type B
· Must be B.
· Must be alpha.
· Must be one character.
· Blanks are not permitted.
School Division Name
	Format
	Maximum Length

	Alphanumeric
	50


The state-assigned number used to identify the division, private non-profit school, or regional program which the student attends in person with access to at least one meal.
Edit checks for Division Name
· Must be Alphanumeric.
· Blanks are not permitted.
· VDOE assigned school division or SFA name.


School Name
	Format
	Maximum Length

	Alphanumeric
	50


The state-assigned school name used to identify the school the student attends in person.
Edit checks for School Name
· It must be alphanumeric.
· Blanks are not permitted.
School Number
	Format
	Maximum Length

	Numeric
	4


The state-assigned school number used to identify the school the student attends in person with access to at least one meal.
Edit checks for School Number
· Must be a school/center within the reporting Division.
· Must be numeric.
· Leading zeroes are not required.
Unique Local Student Identifier
	Format
	Maximum Length

	Alphanumeric
	12


Local Student ID number from the school division; this is NOT the State Testing ID. 
Edit checks for Unique Local Student Identifier
· Must be alpha.
· Blanks are not permitted.


Student First Name
	Format
	Maximum Length

	Alphanumeric
	50


The SEBT-eligible student’s first name.
Edit checks for Student First Name
· It must be alphanumeric.
· Blanks are not permitted.
· Absolutely no commas.
· Only these allowable diacritical marks ‘ -
Student Last Name
	Format
	Maximum Length

	Alphanumeric
	50


The SEBT-eligible student’s last name.
Edit checks for Student Last Name
· It must be alphanumeric.
· Blanks are not permitted.
· Absolutely no commas.
· Only these allowable diacritical marks ‘ -
Student Date of Birth
	Format
	Maximum Length

	Alphanumeric
	10


The SEBT-eligible student’s date of birth. Format must be MM/DD/YYYY
Edit checks for Student Date of Birth
· It must be alphanumeric.
· Blanks are not permitted.
· Absolutely no commas.
· Slashes are required.
· Leading 0 is needed for months and days less than two digits.
Parent/Guardian First Name
	Format
	Maximum Length

	Alphanumeric
	50


The SEBT-eligible student’s Parent/Guardian’s first name.
Edit checks for Parent/Guardian First Name
· It must be alphanumeric.
· Blanks are not permitted.
· Absolutely no commas.
· Only these allowable diacritical marks ‘ -
Parent/Guardian Last Name
	Format
	Maximum Length

	Alphanumeric
	50


The SEBT-eligible student’s Parent/Guardian’s last name.
Edit checks for Parent/Guardian Last Name
· It must be alphanumeric.
· Blanks are not permitted.
· Absolutely no commas.
· Only these allowable diacritical marks ‘ -
Mailing Address
	Format
	Maximum Length

	Alphanumeric
	120


The SEBT-eligible student’s Mailing Address used for US Postal Service delivery.
Edit checks for Mailing Address:
· It must be alphanumeric.
· Blanks are not permitted.
· Absolutely no commas.


City
	Format
	Maximum Length

	Alphanumeric
	20


The SEBT-eligible student’s City.
Edit checks for City:
· It must be alphanumeric.
· Blanks are not permitted.
· Absolutely no commas.
State
	Format
	Maximum Length

	Alphanumeric
	2


The SEBT-eligible student’s State.
Edit checks for State
· It must be alphanumeric.
· Blanks are not permitted.
· No period or comma.
Zip Code
	Format
	Maximum Length

	Alphanumeric
	5


The SEBT-eligible student’s Zip Code.
Edit checks for State
· It must be alphanumeric.
· It must be 5 digits.
· Blanks are not permitted.
· No comma or hyphen.
State Testing ID
	Format
	Maximum Length

	Numeric
	10


Ten-digit State Testing ID assigned to the student. 
Edit checks for State Testing ID
· Must be numeric.
· Blanks are not permitted, except for private schools with DIV# 4000>where 10 character blank field is required.


Eligibility Type
	Format
	Maximum Length

	Alphanumeric
	4


Abbreviation indicating category under which the student is individually determined eligible for free or reduced-price meals. Individual free or reduced-price eligibility is required to be included in the SEBT Eligible Student file. A consolidated list of codes is below and in Appendix B.
Codes for Student Free or Reduced-Price Eligibility Types:
	Eligibility Code
	Eligibility Determination Type

	DCFC
	Direct Certification by Foster Care

	DCMF
	Direct Certification by Medicaid Free

	DCMR
	Direct Certification by Medicaid Reduced Price

	DCO
	Direct Certification by Other (used for homeless, migrant, runaway, certain Head Start, and foster care students determined free eligible by documentation other than the VDSS direct certification file)

	DCSN
	Direct Certification by Supplemental Nutrition Assistance Program (SNAP)

	DCTO
	Direct Certification by Temporary Assistance for Needy Families (TANF)

	FREE
	Free by income application

	RED
	Reduced-Price by income application


Edit checks for Eligibility Type
· It must be alphanumeric.
· Blanks are not permitted.
Trailer Record
The purpose of this record is to provide the count of records for the SEBT File.
Format of the Trailer Record:
RecordCount=<number of A and B records included in this file (A record plus all B records)> 
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Appendix A: List of Data Elements
	
Explanation/Field Name
	Record Type
	Format
	Max Length

	Header Record
	Header
	N/A
	N/A

	Sender ID
	Header
	Numeric
	4

	CreateDate
	Header
	Date
	10

	CreateTime
	Header
	Time
	8

	Email
	Header
	Alphanumeric
	50

	DataType
	Header
	Alphanumeric
	4

	Record Type A
	A
	N/A
	N/A

	Record Type
	A
	Alphanumeric
	1

	File Submission Type
	A
	Numeric
	2

	Beginning School Year
	A
	Numeric
	4

	Division Number
	A
	Numeric
	4

	Record Type B
	B
	N/A
	N/A

	Record Type
	B
	Alpha
	1

	School Division Name
	B
	Alpha
	50

	School Name
	B
	Alpha
	50

	School Number
	B
	Numeric
	4

	Unique Local Student Identifier
	B
	Alphanumeric
	12

	Student First Name
	B
	Alphanumeric
	50

	Student Last Name
	B
	Alphanumeric
	50

	Student Date of Birth
	B
	Alphanumeric
	10

	Parent/Guardian First Name
	B
	Alphanumeric
	50

	Parent/Guardian Last Name
	B
	Alphanumeric
	50

	Mailing Address
	B
	Alphanumeric
	120

	City
	B
	Alphanumeric
	20

	State
	B
	Alphanumeric
	2

	Zip
	B
	Alphanumeric
	10

	State Testing ID
	B
	Numeric
	10

	Eligibility Type
	B
	Alphanumeric
	4

	Trailer Record
	Trailer
	N/A
	N/A

	Record Count
	Trailer
	Numeric
	10


Appendix B: Eligibility Type Codes
	Eligibility Code
	Eligibility Determination Type

	DCFC
	Direct Certification by Foster Care

	DCMF
	Direct Certification by by Medicaid Free

	DCMR
	Direct Certification by Medicaid Reduced Price

	DCO
	Direct Certification by Other (used for homeless, migrant, runaway, certain Head Start, and foster care students determined free eligible by documentation other than the VDSS direct certification file)

	DCSN
	Direct Certification by Supplemental Nutrition Assistance Program (SNAP)

	DCTO
	Direct Certification by Temporary Assistance to Needy Families (TANF) Only

	FREE
	Free by income application

	RED
	Reduced-Price by income application





Appendix C: LEA File Data Errors
	Record Type 
	Column Name
	Criticality
	Summary Error Code
	Summary Error Description
	Detail Error message

	N/A
	Incorrect Record type
	FATAL
	9999
	Fatal Error
	Record type X at line XX is invalid and cannot be checked for errors

	N/A
	Missing Record type
	FATAL
	9999
	Fatal Error
	Missing X records

	N/A
	Incorrect number of tabs
	FATAL
	9999
	Fatal Error
	Incorrect number of tabs for record type (B) at line XX

	A
	A record length
	FATAL
	9999
	Fatal Error
	A RECORD - Incorrect A record length, v_length= XX

	A
	File submission type
	FATAL
	9999
	Fatal Error
	A Record - File submission type is non-numeric.

	A
	File submission type
	FATAL
	9999
	Fatal Error
	A Record - file submission type in file is not valid. File submission type in file is (XX) Open collection type is (YY)

	A
	Beginning school year
	FATAL
	9999
	Fatal Error
	A Record - beginning school year XXXX is non-numeric 

	A
	Beginning school year
	FATAL
	9999
	Fatal Error
	A Record - beginning school year in A record (XXXX') doesn’t match valid school year (YYYY)

	A
	Division number
	FATAL
	9999
	Fatal Error
	A Record - Division number (XXX) is non-numeric.

	A
	Division number
	FATAL
	9999
	Fatal Error
	A RECORD - division number in A record (XXX) not the same as the division submitting the file (YYY)

	A
	A Record
	FATAL
	9999
	Fatal Error
	A Record Is missing.

	A
	Multiple A Records
	FATAL
	9999
	Fatal Error
	A Record - only one record is allowed

	B
	Birth Date
	FATAL
	11058
	Invalid Date of Birth
	Student ID/State Testing ID(XXXXXXXX/YYYYYYYYYY) Date of Birth is Null

	B
	Birth Date
	FATAL
	11058
	Invalid Date of Birth
	Student ID/State Testing ID(XXXXXXXX/YYYYYYYYYY) Date of Birth is not a date field

	B
	Birth Date
	FATAL
	5140
	Invalid Student Age
	Student ID/State Testing ID(XXXXXXXX/YYYYYYYYYY) Age (XX) must be between 3 and 21 yrs old as of Sep/30

	A
	File submission type
	FATAL
	9999
	Fatal Error
	A Record - file submission type in file is not valid. File submission type in file is (XX) Open collection type is (YY)

	B
	State
	FATAL
	5459
	Invalid State Code
	Student ID/State Testing ID(XXXXXXXX/YYYYYYYYYY) State is null

	B
	State
	WARNING
	102
	Unexpected State Code
	Student ID/State Testing ID(XXXXXXXX/YYYYYYYYYY) State is not VA

	B
	State
	WARNING
	110
	Unallowed Special Characters Detected
	Student ID/State Testing ID(XXXXXXXX/YYYYYYYYYY) State has special character(s)

	B
	Division Name
	FATAL
	103
	Invalid Division Name
	Student ID/State Testing ID(XXXXXXXX/YYYYYYYYYY) Division Name is null

	B
	Division Name
	WARNING
	110
	Unallowed Special Characters Detected
	Student ID/State Testing ID(XXXXXXXX/YYYYYYYYYY) Division Name has special character(s)

	B
	School Name
	FATAL
	104
	Invalid School Name
	Student ID/State Testing ID(XXXXXXXX/YYYYYYYYYY) School Name is null

	B
	School Name
	WARNING
	110
	Unallowed Special Characters Detected
	Student ID/State Testing ID(XXXXXXXX/YYYYYYYYYY) School Name has special character(s)

	B
	School Number
	FATAL
	6050
	Invalid School Number
	Student ID/State Testing ID(XXXXXXXX/YYYYYYYYYY) School Number is null

	B
	School Number
	FATAL
	6050
	Invalid School Number
	Student ID/State Testing ID(XXXXXXXX/YYYYYYYYYY) School Number is not numeric

	B
	School Number
	FATAL
	5090
	School number not valid in Division
	Student ID/State Testing ID(XXXXXXXX/YYYYYYYYYY) school number is not valid for the division

	B
	School Number
	FATAL
	6050
	Invalid School Number
	Student ID/State Testing ID(XXXXXXXX/YYYYYYYYYY) school is marked as closed for the collection year

	B
	Local Student Id
	FATAL
	6000
	Local Student ID must be Alpha/Numeric
	Student ID/State Testing ID(XXXXXXXX/YYYYYYYYYY) Local Student Id is null

	B
	Local Student Id
	WARNING
	110
	Unallowed Special Characters Detected
	Student ID/State Testing ID(XXXXXXXX/YYYYYYYYYY) Local Student ID has special character(s)

	B
	Local Student Id
	FATAL
	6001
	Local Student ID must be unique
	Student ID/State Testing ID(XXXXXXXX/YYYYYYYYYY) Student cannot be reported more than once in the file

	B
	State Testing Id
	FATAL
	6107
	Invalid State Testing ID
	Student ID/State Testing ID(XXXXXXXX/YYYYYYYYYY) State Testing ID is null

	B
	State Testing Id
	FATAL
	6107
	Invalid State Testing ID
	Student ID/State Testing ID(XXXXXXXX/YYYYYYYYYY) State Testing ID is not 10 digits

	B
	State Testing Id
	FATAL
	6107
	Invalid State Testing ID
	Student ID/State Testing ID(XXXXXXXX/YYYYYYYYYY) State Testing ID is not numeric

	B
	State Testing Id
	FATAL
	6107
	Invalid State Testing ID
	Student ID/State Testing ID(XXXXXXXX/YYYYYYYYYY) State Testing ID must be a unique 10-digit number.

	B
	State Testing Id
	FATAL
	4000
	Invalid State Testing ID Character Patterns
	Student ID/State Testing ID(XXXXXXXX/YYYYYYYYYY) State Testing ID cannot have character patterns of 000, 111, 222, 333, 444, 555, 666, 777, 888, or 999.

	B
	State Testing Id
	FATAL
	20005
	State Testing ID should not be duplicated in the file
	Student ID/State Testing ID(XXXXXXXX/YYYYYYYYYY) State Testing ID is duplicated within the file

	B
	State Testing Id
	WARNING
	108
	State Testing ID not found in Student Record Collection
	Student ID/State Testing ID(XXXXXXXX/YYYYYYYYYY) State Testing ID is not in the most recent completed SRC file submission

	B
	State Testing Id
	WARNING
	108
	State Testing ID not found in Student Record Collection
	Student ID/State Testing ID(XXXXXXXX/YYYYYYYYYY) State Testing ID is not found in the SRC data set for the beg_sch_yr XXXX

	B
	State Testing Id
	WARNING
	109
	State Testing ID is already submitted
	Student ID/State Testing ID(XXXXXXXX/YYYYYYYYYY) STI has been submitted for the collection year (XXXX) by the division (XXX) Student will only be sent to VDSS once. 

	B
	State Testing Id
	WARNING
	109
	State Testing ID is already submitted
	Student ID/State Testing ID(XXXXXXXX/YYYYYYYYYY) Student has been submitted for the collection year (XXXX) by the division (XXX) Student will only be sent to VDSS once. 

	B
	State Testing Id
	FATAL
	6107
	Invalid State Testing ID
	Student ID/State Testing ID(XXXXXXXX/YYYYYYYYYY) State Testing ID cannot exceed maximum testing id provided by EIMS

	B
	Birth Date
	WARNING
	101
	Mismatched Date of Birth
	Student ID/State Testing ID(XXXXXXXX/YYYYYYYYYY) Birthdate does not match with SRC latest record for that STI - XX/XX/XXXX

	B
	First Name
	WARNING
	105
	Mismatched Name
	Student ID/State Testing ID(XXXXXXXX/YYYYYYYYYY) First_name does not match with SRC latest record for that STI - XXXXX

	B
	Last Name
	WARNING
	105
	Mismatched Name
	Student ID/State Testing ID(XXXXXXXX/YYYYYYYYYY) Last_name does not match with SRC latest record for that STI - XXXXX

	B
	First Name
	FATAL
	1720
	Invalid First Name
	Student ID/State Testing ID(XXXXXXXX/YYYYYYYYYY) First name is null

	B
	First Name
	WARNING
	110
	Unallowed Special Characters Detected
	Student ID/State Testing ID(XXXXXXXX/YYYYYYYYYY) First name has special character(s)

	B
	Last Name
	FATAL
	1730
	Invalid Last Name
	Student ID/State Testing ID(XXXXXXXX/YYYYYYYYYY) Last name is null

	B
	Last Name
	WARNING
	110
	Unallowed Special Characters Detected
	Student ID/State Testing ID(XXXXXXXX/YYYYYYYYYY) Last name has special character(s)

	B
	Parent First Name
	FATAL
	106
	Invalid Parent/guardian Name
	Student ID/State Testing ID(XXXXXXXX/YYYYYYYYYY) Parent first name is null

	B
	Parent First Name
	WARNING
	110
	Unallowed Special Characters Detected
	Student ID/State Testing ID(XXXXXXXX/YYYYYYYYYY) Parent First name has special character(s)

	B
	Parent Last Name
	FATAL
	106
	Invalid Parent/guardian Name
	Student ID/State Testing ID(XXXXXXXX/YYYYYYYYYY) Parent last name is null

	B
	Parent Last Name
	WARNING
	110
	Unallowed Special Characters Detected
	Student ID/State Testing ID(XXXXXXXX/YYYYYYYYYY) Parent Last name has special character(s)

	B
	Mailing Address
	FATAL
	6188
	Invalid Address information
	Student ID/State Testing ID(XXXXXXXX/YYYYYYYYYY) Mailing Address is null

	B
	Mailing Address
	WARNING
	110
	Unallowed Special Characters Detected
	Student ID/State Testing ID(XXXXXXXX/YYYYYYYYYY) Mailing Address has special character(s)

	B
	City
	FATAL
	6188
	Invalid Address information
	Student ID/State Testing ID(XXXXXXXX/YYYYYYYYYY) Address City is null

	B
	City
	WARNING
	110
	Unallowed Special Characters Detected
	Student ID/State Testing ID(XXXXXXXX/YYYYYYYYYY) Address city has special character(s)

	B
	Zipcode
	FATAL
	6189
	Invalid Zip Code 
	Student ID/State Testing ID(XXXXXXXX/YYYYYYYYYY) Zipcode is null

	B
	Zipcode
	FATAL
	6189
	Invalid Zip Code 
	Student ID/State Testing ID(XXXXXXXX/YYYYYYYYYY) Zipcode has non-numeric characters.

	B
	Eligibility Type Code
	FATAL
	20105
	Student eligibility status is not recognized or invalid.
	Student ID/State Testing ID(XXXXXXXX/YYYYYYYYYY) Eligibility Type Code is null

	B
	Eligibility Type Code
	FATAL
	20105
	Student eligibility status is not recognized or invalid.
	Student ID/State Testing ID(XXXXXXXX/YYYYYYYYYY) Eligibility Type Code does not exist in reference table

	B
	Eligibility Type Code
	WARNING
	107
	Unexpected Eligibility Type
	Eligibility type is not expected to be same for all the records




Appendix D: Unallowed characters:
	Invalid Character
	Description

	(
	left parenthesis

	)
	right parenthesis

	{
	left curly brace

	}
	right curly brace

	^
	caret

	!
	exclamation mark

	@
	at sign

	#
	hash / pound sign

	$
	dollar sign

	%
	percent sign

	&
	ampersand

	*
	asterisk

	_
	underscore

	+
	plus sign

	=
	equals sign

	|
	vertical bar / pipe

	\
	backslash

	;
	semicolon

	:
	colon

	,
	comma

	“
	double quotes

	”
	double quotes

	?
	question mark

	<
	less than

	>
	greater than

	/
	forward slash




Appendix E: Data Collection Windows and Eligibility Dates (No REQUIRED File Name)
	Collection
	Collection Window
	Student Eligibility Dates
	Other Eligible Students to Include
	File Name Suggested Elements
	VDSS Issuance Date

	25 
FIRST
	April 15-28, 2026
	All Eligible as of 4/10/2026
	N/A
	<DIV>
FIRST
<Date>

	6/22/2026

	26 SECOND
	May 18-June 3, 2026
	Newly Eligible 4/11-5/15/2026  
	Errored Records not corrected and submitted in First Collection window
	<DIV>
SECOND
<Date>
	8/3/2026

	27
THIRD
	July 6-17, 2026
	Newly Eligible 5/16-6/30/2026 (EOY)
	Errored Records not corrected and submitted in Second Collection window

	<DIV>
THIRD
<Date>

	9/28/2026

	28 FOURTH
if needed
	August 3-14, 2026

	No New Eligible for SY 2025-2026 permitted after 6/30/2026 end of NSLP SY
	Errored Records not corrected and submitted in any prior collection window, if any.

	<DIV>
FOURTH
<Date>

	10/12/2026
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