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Equipment Purchase Pre-Approval Request Form
[bookmark: Text1]Community Sponsor Name: Click or tap to enter community sponsor name
Agreement Number: Click or tap to enter agreement number
[bookmark: Text2]Address: Click or tap to enter address
[bookmark: Text5]Sponsor Representative Name: Click or tap to enter sponsor representative name
[bookmark: Text3]Telephone Number: Click or tap to enter telephone number
School Food Authorities (SFAs) participating in the National School Lunch Program (NSLP) must observe both federal and state limitations on the use of cafeteria funds (7 CFR § 210.9 [b][1]); expend nonprofit food service revenues in accordance with 2 CFR Parts 225 and 230; follow generally accepted accounting principles (7 CFR §210.14[a]; and adhere to procurement procedures defined in 7 CFR §210.21 and 2 CFR 200.
Description of the anticipated capital expenditure: 
Click or tap to enter description of the anticipated capital expenditure
Acquisition cost*: Click or tap to enter acquisition cost
Percentage of child nutrition funds to be used: Click or tap to enter percentage of child nutrition funds to be used
Certification
The community sponsor designated in this application hereby certifies that the above referenced expenditure is necessary and reasonable for proper and efficient performance and administration of the Child Nutrition Programs. I certify that the above referenced expenditure is allocable to one or more of the Child Nutrition Programs (NSLP, SBP, SSO, CACFP, SFSP) and is accorded consistent treatment. I further certify that the above referenced expenditure is not included as a cost or used to meet cost sharing or matching requirements of any other federal award. I certify that if approved, I will provide the VDOE, Office of School and Community Nutrition Programs (VDOE-SCNP) with a copy of the paid invoice(s), delivery receipt, canceled check and equipment number(s) upon request and will maintain this record on file. I understand that any funds received through this application must comply with all applicable federal, state, and local procurement laws and regulations. 
Authorization and Signatures
The undersigned hereby certifies that the information in this application is complete and accurate.

Updated: February 10, 2025

Please e-mail completed form to SNPpolicy@doe.virginia.gov
	
	
	



REQUESTED BY:
[bookmark: Text6]Sponsor Representative Name: Click or tap to enter sponsor representative name
[bookmark: Text9]Date: Click or tap to enter date

Signature of Sponsor Representative

APPROVED BY:
Virginia Department of Education
Sara Bennett, Director, Office of School and Community Nutrition Programs
Date: Click or tap to enter date

Signature of VDOE-SCNP Director
Please submit this form to SNPPolicy@doe.virginia.gov. 
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