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General Terms with Abbreviations, Acronyms, and Definitions 
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[bookmark: _Toc200976859][bookmark: _Toc200976858]Allocable costs is a cost that is assignable to that Federal award or other cost objective in accordance with the relative benefits received. This standard is met if the cost satisfies any of the following criteria:
· It is incurred specifically for the Federal award,
· It benefits both the Federal award and other work of the recipient or subrecipient and can be distributed in proportions that may be approximated using reasonable methods, or
· It is necessary to the overall operation of the recipient or subrecipient and is assignable in part to the Federal award in accordance with these cost principles.
Allowable costs are costs that must meet the following criteria to be allowable under Federal awards (except where otherwise authorized by statute) (2 CFR 200.403):
· Be necessary and reasonable for the performance of the Federal award and be allocable thereto under these principles.
· Conform to any limitations or exclusions set forth in these principles or in the Federal award as to types or amount of cost items.
· Be consistent with policies and procedures that apply uniformly to both federally financed and other activities of the recipient or subrecipient.
· Be accorded consistent treatment. 
· For example, a cost must not be assigned to a Federal award as a direct cost if any other cost incurred for the same purpose in like circumstances has been allocated to the Federal award as an indirect cost.
· Be determined following generally accepted accounting principles (GAAP), except for State and local governments and Indian Tribes only, as otherwise provided for in this part.
· Not be included as a cost or used to meet cost-sharing requirements of any other federally-financed program in either the current or a prior period (2CFR 200.306(b)).
· Be adequately documented (2 CFR 200.300-CFR 200.309).
· Administrative closeout costs may be incurred until the due date of the final report(s). If incurred, these costs must be liquidated before the due date of the final report(s) and charged to the final budget period of the award unless otherwise specified by the Federal agency. All other costs must be incurred during the approved budget period. At its discretion, the Federal agency is authorized to waive prior written approvals to carry forward unobligated balances to subsequent budget periods (2 CFR 200.308(g)(3)).
Average Daily Participation (ADP) is the average number of students who participate in either the National School Lunch Program or the School Breakfast Program daily, based on school attendance (not enrollment). When determining participation by eligibility category for Administrative Reviews, it means the average number of children, by eligibility category, participating in the program each operating day. These numbers are obtained by dividing:
· the total number of free lunches claimed during a reporting period by the number of operating days in the same period,
· the total number of reduced price lunches claimed during a reporting period by the number of operating days in the same period, and
· the total number of paid lunches claimed during a reporting period by the number of operating days in the same period.
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Bidder/potential Vendor/respondent is a commercial enterprise, public or nonprofit private organization, or individual that can enter a contract with a Child Nutrition Programs sponsor. 
Buy American Provision requires school food authorities to purchase, to the maximum extent practicable, domestic commodities or products. 
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Child and Adult Care Food Program (CACFP) is the Child Nutrition Program authorized under the National School Lunch Act that provides reimbursement for healthy foods served to infants, children, and adults, enrolled at participating childcare centers, day care homes, adult day care centers, and afterschool programs, per 7 CFR 226. 
Child Nutrition (CN) Labeling is a program that provides manufacturers with the option to include a standardized food crediting statement on their product label. CN labels must be authorized by USDA, Agricultural Marketing Service (AMS) before being used. Manufacturers must have an approved quality control (QC) program and inspection oversight that meet Child Nutrition Programs requirements. CN labeled products are generally purchased by Program operators for USDA meal programs. Benefits of CN labels are that they clearly identify the contributions of the product toward the meal pattern requirements and provide a warranty against audit claims if the CN label is used according to manufacturer’s directions. It is important to know, the CN logo (the box with CN on each side that surrounds the meal pattern contribution statement) is one of the four integral parts of a label, which also includes the product name, ingredient statement, and inspection legend.  All four parts must be on the product carton in order for the CN label to be valid.
Child Nutrition Programs (CNP) (Program) help to ensure that children have access to nutritious meals and snacks in schools, summer programs, childcare centers and homes, and afterschool programs, including the National School Lunch Program (including the Fresh Fruit and Vegetable Program, the Seamless Summer Option, and Afterschool Snack Program), Special Milk Program, School Breakfast Program, and the Child and Adult Care Food Program. 
Code of Federal Regulations (CFR) is the official legal print publication containing the codification of the general and permanent rules published in the Federal Register by the departments and agencies of the federal government. 
Consumer Price Index (CPI) is a measure of the average change over time in the prices paid by urban consumers for a market basket of consumer goods and services. Indexes are available for the U.S. and various geographic areas. Average price data for select utility, automotive fuel, and food items are also available. 
Contractor/Vendor is a commercial enterprise, public or nonprofit private organization, or individual that has entered a contract with a Program sponsor. 
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Distributor is a commercial food company that purchases, receives, and/or stores commercial food products. Distributors sell, deliver, and bill the Recipient Agency for goods and/or services provided. A distributor sells the products made by manufacturers.
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Farm to School Program is a program that connects schools with local or regional producers to:
· serve local or regionally produced foods in school cafeterias,
· improve student nutrition,
· provide agriculture, health, and nutrition education opportunities, 
· and support local and regional farmers.
Fixed Price Contract is a cost reimbursable contract where a fixed amount of money is agreed upon at its inception. The fixed fee includes the vendor’s direct and indirect administrative costs and profit allocable (being allocated) to the contract.
Food and Nutrition Service (FNS) is the agency under USDA responsible for administering the National School Lunch Program, School Breakfast Program, Special Milk Program, and other nutrition and food assistance programs. 
Food Buying Guide for Child Nutrition Programs (FBG) The authoritative guide developed by USDA to help child nutrition professionals determine purchase amounts of foods for crediting meal components in food-based menu planning. 
Food service management company (FSMC) is a commercial enterprise or a nonprofit organization that is or may be contracted with by the school food authority to manage any aspect of the school food service. 
Forecasting is the process of analyzing current and historical data to determine future trends. In the case of school nutrition programs, forecasting involves predicting and estimating the goods, works, and services needed in specified areas for the coming year, and/or assessing needs by reviewing current procurement activities. Forecasting allows for procurement plans to evolve each fiscal year.
Formal Procurement methods are required when the value of the procurement transaction exceeds the simplified acquisition threshold ($200,000 in Virginia). If the school food authority’s local formal procurement threshold is less than the federal and state threshold, the school food authority must utilize the more restrictive threshold. Formal procurement methods are competitive and require public notice. Using formal procurement should result in a purchase that is cost-effective, justifiable, and defendable from a competitive procurement perspective. Per 2 CFR §200.324 (a), SFAs must perform a cost or price analysis in connection with every procurement over the simplified acquisition threshold, including contract modifications. 
Fresh Fruit and Vegetable Program (FFVP) is the program under the National School Lunch Act that provides funding to States to make free fresh fruits and vegetables available in eligible elementary schools.
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Geographic Preference is a product specification that places preference on foods produced locally or within a specific geographical area. Program operators to adopt their own definition of “local” (e.g., “locally grown”, “locally raised”, or “locally caught”).
[bookmark: _H]H
No content.
[bookmark: _I]I
Informal Procurement methods may be used when the value of the procurement transaction does not exceed the simplified acquisition threshold ($200,000 in Virginia). 
Invitation for Bid (IFB) is a type of solicitation document used in sealed competitive bidding in which the primary consideration is cost; the expectation is that competitive bids will be received and an acceptance (award) will be made to the responsive and responsible vendor/bidder whose bid is the lowest price. An IFB is a formal method of procurement that uses sealed bidding and results in a fixed price contract with or without adjustment factors. The IFB must be publicly advertised, and bids shall be solicited from an adequate number of known suppliers, providing them with sufficient time to respond before the date set for opening bids. Also, the IFB should describe the minimum standards expected of a responsible vendor/bidder in measurable terms.
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Local Educational Agency (LEA) means a public board of education or other public authority legally constituted within a State for either administrative control or direction of, or to perform a service function for, public elementary schools or secondary schools in a city, county, township, school district, or other political subdivision of a State, or for a combination of school districts or counties as are recognized in a State as an administrative agency for its public elementary schools or secondary schools. 
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Micro-Purchasing is the informal acquisition of products or services up to $10,000 per transaction.  
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Nonprofit Food Service Account (NFSA) is the restricted account in which all of the revenue from all food service operations conducted by the sponsor principally for the benefit of school-aged children is retained and used only for the operation or improvement of the nonprofit food service program. 
Noncompetitive Procurement or “emergency procurement” occurs when competition is inadequate or impossible and is only used when the award of a contract is not feasible under small purchase procedures, IFBs, or RFPs, and one of the following circumstances:
· The item is only available from a single source.
· After solicitation of several sources, competition is determined to be inadequate.
· The emergency need to the required foods/services will not permit a delay resulting from competitive solicitation.
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Procurement is the multistep process for obtaining the most responsive goods, products, and/or services at the best possible price. The steps in this process are planning, writing specifications, advertising the procurement, awarding the contract, and managing the contract. 
Program Sponsor is an agency that operates any of the Child Nutrition Programs. 
Piggybacking is using an existing contract to acquire the same commodities or services at the same or lower price from another public entity contract The contract must have been procured in compliance with 2 CFR 200.317-200.327 and applicable program regulations. To piggyback, the school food authority must:
· Have their own written specifications to state the goods or services they are trying to procure. 
· Ensure that the contract was procured properly and is compliant with all Child Nutrition Program regulations.
· Ensure that the original solicitation and contract have piggybacking language using the USDA memo SP05-2017 requirements.
· Must maintain copies of the original solicitation, contract, and other procurement documents, including cost/price analysis.
Product Formulation Statement (PFS) is a document that provides specific information about a food product and shows how the food credits toward the Child Nutrition meal pattern citing Child Nutrition Program resources and/or regulations.
Purchasing Cooperative or Collective Purchasing is a group of school food authorities joined together to collectively purchase products and services in an effort to reduce costs and increase quality for all participants.
[bookmark: _Q]Q
No content.
[bookmark: _R]R
Request for Proposal (RFP) is a competitive negotiation process where price and non-price criteria may be used to determine the award, with price as the primary factor. 
Responsible bidder has complied with the requirements of the solicitation and the terms and conditions of a proposed contract without a material change to the bid and has proven their ability to perform successfully under the terms and conditions of a contract. 
Reasonable cost is if a cost does not exceed an amount that a prudent person would incur under the circumstances prevailing when the decision was made to incur the cost. In determining the reasonableness of a given cost, consideration must be given to the following (2 CFR 200.404):
· Whether the cost is generally recognized as ordinary and necessary for the recipient's or subrecipient's operation or the proper and efficient performance of the Federal award;
· The restraints or requirements imposed by such factors as sound business practices; arm's-length bargaining; Federal, State, local, tribal, and other laws and regulations; and terms and conditions of the Federal award;
· Market prices for comparable costs for the geographic area;
· Whether the individuals concerned acted with prudence in the circumstances considering their responsibilities to the recipient or subrecipient, its employees, its students or membership (if applicable), the public at large, and the Federal Government; and
· Whether the cost represents a deviation from the recipient's or subrecipient's established written policies and procedures for incurring costs.
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Seamless Summer Option (SSO) the program that is offered to school food authorities operating the National School Lunch Program or School Breakfast Program, that is a streamlined option for providing summer meals by continuing to follow several of the same operational requirements, such as the NSLP/SBP meal patterns and procedures for filing claims and determining student eligibility. SSO allows SFAs to provide free summer meals in low-income areas during the traditional summer vacation periods and, for year-round schools, during school vacation periods longer than ten school days.
Seasonality Lists of fruits and vegetables by growing and harvest season when produce is at peak freshness and flavor, and usually most affordable.
School Food Authority (SFA) is the governing body responsible for the administration of one or more schools and has the legal authority to operate CNP therein or be otherwise approved by FNS to operate. 
School Nutrition Programs (SNP) are the Child Nutrition Programs targeted toward school-age students in schools. 
Small Purchasing is used when the estimated value of an awarded contract or purchase is below the simplified acquisition threshold ($200,000 in Virginia).
Smart Snacks in School (Smart Snacks) Standards that apply to all foods sold to students at school outside of the federally reimbursable meals served through the National School Lunch and School Breakfast Programs.
Solicitation is a document used by the school food authority to acquire goods, products, and/or services. Solicitations must incorporate a clear and accurate description of the technical requirements for the material, product, and/or service to be procured. Solicitations must also identify all of the requirements the respondents must fulfill and all other factors to be used in evaluating the solicitations.
Solicitation Specification is a concise statement of a set of requirements to be satisfied by a product, material, and/or process
Sponsors are SFAs or community sponsors who are authorized to operate Child Nutrition Programs.
Summer Food Service Program (SFSP) is a federally funded, State-administered program that reimburses providers who serve healthy meals to children and teens in low-income areas at no charge, primarily during the summer months when school is not in session. 
Standards of Identity (SOI) are the federal requirements that define what a food product is, its name, and the ingredients that must or may be used in the manufacture of that food. SOIs protect consumers by ensuring labels accurately describe the products contained within the package. An example of a food with a standard of identify is fruit cocktail which is consistent no matter the processor; fruit mix does not have a standard of identity, thus it may vary in proportions and types of fruit included.
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Third-Party Contracts involve a third party benefiting from an agreement between two parties. Third-party contracts involve situations where a contract explicitly grants rights or obligations to a third party who is not a direct party to the original agreement.
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U.S. Department of Agriculture (USDA) is made up of 29 agencies and offices that together provide leadership on food, agriculture, natural resources, rural development, nutrition, and related issues based on public policy, the best available science, and effective management. 
USDA Foods are 100% American-grown and produced foods purchased by USDA for distribution in Federal feeding programs, such as the National School Lunch Program. All USDA Foods align with the Dietary Guidelines for Americans.
USDA Department of Defense (DoD) Fresh Fruit and Vegetable Program is the program operated by the Defense Logistics Agency at the Department of Defense that allows schools to use USDA Foods entitlement dollars to buy fresh produce.
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Vended Meal Contracts (VMC) include meals most often cooked and prepared off-site and may or may not include staff. 
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