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New FSMC Contract Checklist
The New FSMC Contract Checklist includes a list of items to be included, as appropriate, in each contract. This checklist is not all-inclusive and the SFA is ultimately responsible for following proper federal, state, and local procurement regulations. 
	Required FSMC Contract Components
	Check when complete

	Copy of the proof of advertisement, including agency website, public websites, newspaper ad, and/or eVA (if applicable). 
	☐
	Copies of the letters of solicitation sent to all known companies/vendors (this can be the eVA Notice with the list of vendors to whom it was sent (if applicable).
	☐
	Copies of any amendments/clarifications to the RFP/solicitation.
	☐
	Copies of any correspondence/emails to vendors regarding this solicitation.
	☐
	Copy of the sign-in sheet of the bidders in attendance at the pre-bid meeting (if applicable).
	☐
	List of vendors who submitted proposals and a summary of proposals not selected.
	☐
	Copy of the interview questions asked of all vendors (with responses).
	☐
	Copies of the summary evaluations and scoring sheets of the review committee, using the evaluation criteria written into the RFP/Bid for all vendors submitting proposals.
	☐
	Copy of Bid Proposal submitted to the vendor from the successful bidder:
· Copy of all worksheets that were part of the bid/proposal
· Copy of all appendices that are part of the contract
· Copy of the final budget proposal and projected operating costs that are part of the bid proposal*
	☐
	Signed certificates with original signatures (vendor/contractor must submit these required certifications with the initial proposal)
· Certificate of Independent Price Determination** 
· Certification Regarding Lobbying** (to be signed by current vendor/company)
· Disclosure of Lobbying Activities** (to be signed by current vendor/company)
· Certification Regarding Debarment** (to be signed by current vendor/company)
· Clean Air and Water Certification** (FSMCs only)
	


☐

☐

☐


☐

☐

	New Requirements (SFSP Only): 7 CFR 225.15(m) (5) - (7) Bond and Performance Bid Requirements 
	☐
	New Requirements for Donated Foods: 
· Processing of Donated Foods (7 CFR Part 250 Subpart C)
· Required Contract Provisions for the use of donated foods (7 CFR 250.53) 
	☐
	New Requirements: Civil Rights Certification
	☐


*Note: Detailed budget must provide a detailed breakdown of the following items—operating costs, purchased services, general and administrative fees, and other direct costs, if applicable.
**Note: Must be updated annually.
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