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Piggybacking
Piggybacking is the noncompetitive procurement provision that allows SFAs and community sponsors (sponsors) to use an existing contract to acquire the same commodities or services at the same or lower price from another public entity contract. 
Requirements: Sponsors wanting to Piggyback
To piggyback, sponsors must:
1. Have their own written specifications to state the goods or services they are trying to procure. 
2. Ensure that the contract was procured properly and is compliant with all Child Nutrition Programs regulations.
3. Ensure that the original solicitation and contract have piggybacking language using the SP 05-2017, CACFP 03-2017, SFSP 02-2017 requirements.
4. Must maintain copies of the original solicitation, contract, and other procurement documents including the cost/price analysis.
Requirements: Sponsors Originating the Contract
· The original contract must be procured properly and in compliance with all Child Nutrition Program regulations.
· There must be language included in the original contract to allow piggybacking (SP 05-2017, CACFP 03-2017, SFSP 02-2017). Contracted sponsors considering additional sponsors should:
· Include a provision allowing piggybacking in their solicitation.
· Include contract language and specify applicable limitations of the extension to minimize the potential of a material change.
· Limit the number of additional parties that may be by naming the other sponsors by name who are allowed to piggyback or including information about the potential number, size, and location of sponsors that could piggyback.
· Example: Other K-12 SFAs in northwest Virginia
· Example: Other K-12 SFAs in Region 1 are invited to participate in purchasing from this contract
· Specify the maximum dollar amount that can be spent under the contract.
· Ensure the original parties (the sponsor with the original contract and the vendor) approve the purchasing language.
If the piggybacking provision and the applicable language are not included in the contract and a material change is determined, a new competitive procurement is required. 
SFA-Only Cooperative Contract
For piggybacking using an SFA-only cooperative contract, SFAs must determine if they are a member of the co-op.
Already a Co-op Member
 SFAs that are already a member of the co-op, then the co-op contract is available for use without conducting further procurement measures. Each co-op member must retain all documentation, including:
· the original solicitation,
· signed contract, and 
· the cost/price analysis (only the co-op cost/price analysis is needed). 
Not a Co-op Member
There are two options for SFAs that want to piggyback and that are not co-op members:
1. Investigating co-op membership
2. Ensuring the contract was procured properly and includes language about piggybacking and specifying specific SFAs.
a. Example: If the contract states “all K-12 SFAs in Region 1 are potential participants,” and was approved by the original parties, then the contract is available for use without conducting further procurement measures. 
All co-op members and the contracted vendor would need to agree to the pricing and written documentation must be kept.
Unallowable Situations
· If piggybacking language is not included, piggybacking off contracts where piggybacking language from SP 05-2017, CACFP 03-2017, SFSP 02-2017 is not included.
· If the value of additional goods exceeds the contract-specified limit, a separate procurement procedure for those goods must be conducted, or these purchases will be considered an unallowable cost. 
· If the SFA is not a co-op member and the piggybacking language is not in the original contract, then piggybacking is not allowed, and the contract is not available for use.
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