Purchasing Goods and Services Using Cooperative Agreements and Third-Party Services
Yes
Contract(s) available for use without conducting further procurement measures (currently only DGS Fresh Milk & Dairy Products contract)
No
Yes
VDOE-SCNP vetted and approved?
THIRD-PARTY CONTRACTS
PIGGYBACKING
Contract use by non-co-op members is unallowable
Yes
Contract(s) available for use without conducting further procurement measures if approved by original parties
No
Contract(s) available for use without conducting further procurement measures
Yes
No
Investigate co-op membership
Member?
Yes
Contract(s) available for use without conducting further procurement measures if approved by original parties
SFA Only Cooperative
Contract purchasing language allows use by other parties and compliant with SP05-2017?
SFA-Procured Contract




GBO/GPO/Other 3rd Party Entity                (ex: TIPS/KPN/Omnia Partners)




GBP/ Member?


No
Yes

Contract purchasing language allows use for cooperative purchasing/ procurement?

GPO

Contract purchasing language allows use by non-members?
Membership must be properly procured based on procurement thresholds; Maintain documentation
Investigate GBO/GPO membership
No



Contract use is unallowable


Contract purchasing language allows use by other parties and compliant with SP05-2017?

No
Yes



Contract may be used as one price source for competitive procurement; Products must meet CN Program Standards

Contract use is unallowable


No



Contract may be used as one price source for competitive  procurement; Products must meet CN Program Standards


Contract use is unallowable
Contract may be used as one price source for competitive procurement
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Important Procedures
In order to piggyback, the School Food Authority (SFA) must: 
· First, have their own written specifications to state the goods or services they are trying to procure.
· Ensure that the contract was procured properly and is compliant with all Child Nutrition Program regulations.
· Ensure that the original solicitation and contract have piggybacking language use the S05-2017 requirements.
· Must maintain copies of the original solicitation, contract, and other procurement documents include cost/price analysis.

SP05-2017 requirements for SFA Cooperatives and SFA-Procured Contracts
The original solicitation should identify potential additional participants and be specific, for example:
· SFA in Superintendents Regions 1 and 2,
· SFAs in Northern Virginia or specific counties and cities,
· Identify potential SFAs by name, or
· Example: The following entities are hereby named as potential participants in this solicitation: City of Virginia Beach, Accomack County Public Schools, Chesapeake City Public Schools, Franklin Public Schools, Gloucester County Public Schools, Hampton Public Schools, Isle of Wight County Schools, Newport News City Public Schools, Norfolk City Public Schools, Northampton County Public Schools, Poquoson City Public Schools, Portsmouth City Public Schools, Southampton County Public Schools, Suffolk City Public Schools, Williamsburg/James City County Public Schools, York County Public Schools
· Other verbiage pre-approved by VDOE-SCNP

For third-party contracts (state contract or GBO/GPO/3rd Party Entity), the SFA must:
· Keep documentation to demonstrate compliance with competitive (small or formal) procurement procedures.
· For procurements in excess of the simplified acquisition threshold (small purchase threshold), a cost/price analysis is required.
· Have the original solicitation and contract from the GBO/GPO/3rd Party Entity and SFA vendor contract.
· [image: Virginia Department of Education, Office of School and Community Nutrition Progams logo]Provide documentation to show that the SFA is a member of the GBO.
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