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Sole Source Procurement Checklist
A sole source procurement is a type of noncompetitive procurement that occurs when an SFA or community sponsor (sponsor) can only find one qualified vendor (2 CFR 200.320(c)). Sponsors must request approval from the Virginia Department of Education, Office of School and Community Nutrition Programs before utilizing sole source procurement.
Sole Source Checklist
Below is a checklist of qualifying situations intended to help evaluate sole source requests. If the sponsor feels they qualify for a sole source purchase, please complete this checklist and submit it along with the Sole Source Request Form.
	Situation
	Check if Applies

	Item Only Available Through a Single Source

	Does market research corroborate that the item is available only from a single source? 
	|_|

	Does the request demonstrate the uniqueness of items or services to be procured from the proposed contractor or vendor (e.g., compatibility or patent issues, etc.)? 
	|_|

	Public Emergency

	Is there a public emergency such as a natural disaster or catastrophic event? 
	|_|

	Has there been a declared state of emergency in which these goods and services will be needed? 
	|_|

	Is there an immediate health or safety concern? 
	|_|

	Inadequate Competition

	Were there sufficient efforts to competitively procure this item?
	|_|

	Can you provide results of a market survey to determine competition availability and explain why no survey was conducted? 
	|_|



[bookmark: Text1]Completed by: enter name and title
image1.png
——————— OFFICE OF —————
ScHooL AND COMMUNITY

/ NuTtriTION PROGRAMS

VIRGINIA DEPARTMENT OF EDUCATION





