Attachment A

Instructions for Accessing Old SNPWeb after July 1, 2017
July 5, 2017

FOR SCHOOL DIVISIONS ONLY:
· SNPWeb automatically defaults to the current School Year on July 1. Therefore, SY 2016-2017 will not be visible in the top right hand corner under the words School year.

· SY 2017-2018 will not be activated.  The label for the school year will be blank.

· To access all SY 2016-2017 SNPWeb sections (Agreements, Claims, financials, Verification, and Reports) you must go back to School Year 2016 2017.  
· Click the words SCHOOL YEAR in the top right hand corner. Make sure you have the hand and finger icon. The year list will appear. 

· [bookmark: _GoBack]Click on the words GO TO in the line for 2016-2017 and the SY 2016-2017 will appear in the top right corner under the words School Year


· Full access to SNPWeb  modules for SY 2016-2017 
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